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MISSION AND CORE VALUES

OUR VISION

Providing world-class education.

OUR MISSION

To empower students with a holistic, rigorous and international education for success in an ever-changing

world.

OUR PHILOSOPHY

= =4 -4 -8 -

To be recognized by the success of our students in achieving their personalgoals.

To make student development the center of all school decisions.

To aspire to the highest internationally recognized performance standards.

To build and celebrate a culture based oninternationalism.

To enable staff to become life-long learners through the development of their professional
practice.

To offer opportunities for all students, and provide them with a quality education that meets their
needs.

OUR CORVALUES

I Achievement
I Collaboration
9 Innovation
T Integrity
9 Respect
1 Responsibility
OUR BELIEFS
We believe that a healthy mind and body, a positive attitude and behavior help one focus and
learn.
I  We believe in the pursuit of excellence while balancing the academic, aesthetic and
athletic facets of education.
1  We believe that teamwork between students, teachers, parents and the community is
critical to the overall learning process.
1  We believe in encouraging students to take pride in their achievements and applaud others’
achievements.
I We believe that internationalism is vital for holistic education.
9  We believe that effective teaching in a safe, positive school environment enables children

to develop academically and socially.

THE SANDCAT

The Sandcat is believed to have been a loyal companion to the Prophet Mohammed (PBUH) and his

daughter. It is known to be resilient, adaptable, and aware of their environment, robust, sensitive, and

fierce, an active listener and a creative creature. We aim for all our Collegiate American School Sandcats

to exhibit these same characteristics and values.
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IB LEARNE

R PROFILE

The IB Learner Profile is central to the core values of Collegiate American School.

The aim of all IB programmes are to develop internationally minded people who, recognizing their common humanity

and shared guardianship of the planet, help to create a better and more peaceful world.

IB learners strive to be:

Inquirers

Their natural curiosity is nurtured. They acquire the skills necessary to conduct constructive
inquiry and research, and become independent active learners. They actively enjoy learning
and this love of learning will be sustained throughout their lives.

Knowledgeabl¢

They explore concepts, ideas and issues which have global relevance and importance. In so
doing, they acquire, and can make use of, a significant body of knowledge across a range of
disciplines.

Critical
Thinkers

They exercise initiative in applying thinking skills critically and creatively to
approach complex problems and make reasoned decisions.

Communicator

They understand and express ideas and information confidently and creatively in more
than one language and in a variety of modes of communication.

They approach unfamiliar situations with confidence and forethought, and have the
independence of spirit to explore new roles, ideas and strategies. They are courageous and

Risktakers . . . L . .
articulate indefending those things in which they believe.
They have a sound grasp of the principles of moral reasoning. They have integrity,
Principled |honesty, a sense of fairness and justice and respect for the dignity of the individual.
They show empathy, compassion and respect towards the needs and feelings of others. They!
. have a personal commitment to action and service to make a positive difference to the
Caring . .
environment and to the lives of others.
Through an understanding and appreciation of their own culture, they are open to the
. perspectives, values and traditions of other individuals and cultures and are accustomed to
Openminded

seeking and considering a range of points of view.

Well-balanced

They understand the importance of physical and mental balance and personal well-
being for themselves and others. They demonstrate perseverance and self-discipline.

Reflective

They give thoughtful consideration to their own learning and personal development.
They can analyze their strengths and weaknesses in a constructive manner.
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THE SCHOOL

Collegiate American School offers an educational program that emphasizes the use of best practices
in curriculum, assessment and instruction. The American Common Core State Standards and the
International Baccalaureate Programme provide a framework to prepare our students for the
expectations of universities and careers. The development of these standards includes benchmarking
against international sources as well as the best in US New York State and STEM standards and
practices.

TECHNOLOGY ENABLED LEARNING

Teaching in ways that will produce the knowledge and skills the next generation will need for the 21st
century; Collegiate American School believes that student access to and applications of technology are
critical. Students engage in their learning using iPads, interactive white boards, laptops, and other
current technologies such as scientific probe ware. With engaging online programs, students can focus
on concepts they may not have mastered and work at a pace they need to accelerate beyond their
mastery to acquire greater knowledge and understanding. Students work individually and/or
collaboratively under the guidance of their teachers to inquire about the world around them. They gain
access to greater and deeper understandings by learning how to conduct intelligent searches, process
and evaluate the information, analyze their findings and communicate their understandings in creative
and personalized ways.

THE CURRICULUM

Collegiate American School offers an American Curriculum aligned with the New York State Standards
which are based upon the Common Core State Standards, supplemented with the best of internationally
accepted standards and guided by the UAE National Agenda, all leading to a US High School Diploma.
Students are also offered the opportunity to concurrently earn an International Baccalaureate (IB)
Diploma by completing the requirements for that program.

THE STEM LAB and ACADEMY

The 21 century society and workforce requires higher order thinking skills, problem solving abilities,
creative solutions to complex issues, team work, collaboration and effective communication
techniques. At Collegiate American School, we integrate, grow and reinforce those skills and
characteristics through our STEM (Science, Technology, Engineering and Mathematics) Lab and STEM
Academy. Beyond the traditional classroom, all students in Grades 6 through 10 are engaged in a state of
the artlaboratory, facilitated by a specialist and supported by their teachers to transform their
classroom lessons into an integrated hands-on project or activity that links their learning with modern
day applications andcareers.
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UNDERSTANDING THE CREDIT SYSTEM

To graduate with a US High School Diploma, students are required to earn a minimum number of
credits for completedcoursework. *Note: Additional Requirementsare mandatedto be eligible for
the IBDiploma.Plea® see IBDP section outlining those.

Credits
Each full credit is considered as a subject studied throughout the academic year
for at least four 50 minute periods per week (except for Islamic Education)and
Subject each 0.5 credit is for a subject studied'at least f?ur 50 minute periods per week
for half the year or at least two 50 minute periods per week for the full year.
English Language Arts 4
Science 3
Mathematics 4
Modern Foreign Languages 2
Social Studies 3
Physical and Health Educatiol 2
Visual/ Performing Arts 1
Electives 5.5
Arabic 4

For Arab Nationals Mandatory
These units can replace a combination of credits or units from the elective and world language
components
Islamic Education 2
For Muslim Students Mandatory

These units can replace a combination of credits or units from the elective and world language
components

TOTAL CREDITS REQUIREL 24.5
(Based upon minimum requirements from the NEASC 2013_4-7-13 KHDA Requirements Document

and University expectations)

Students need to have earned 6 credits at the end of Grade 9; 12 credits by the end of Grade 10 and a
total of 18 credits by the end of Grade 11 to be promoted from one grade to the next. In addition, all
students must successfully complete English and Math in grades 9-11 to be promoted to the next year.
Middle school classes do not earn credits.
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ASSESSMENT POLICY
*Please see the Diploma Handbook for additional DP Programme assessment information.

Assessment is an important component in the teaching and learning process because it helps us measure
whether students are achieving at levels in line with international standards and expectations.
Assessment helps us to measure student progress and attainment and allows us to differentiate
instruction based upon these results. It is essential that there is a diverse approach to assessment, and as
such, both formative assessment, also known as assessment FOR learning, and summative assessment,
also known as assessment OF learning strategies are essential approaches.

Examples of formative assessments include (but are not limited to): projects, exit slips, Turn and Talk,
Anecdotal Records, pretests, quick quizzes, initial writing drafts/attempts, homework and questions
during instruction. Examples of summative assessments include (but are not limited to): tests, quizzes,
end of unit projects and presentations, examinations, final drafts and performances.

At Collegiate American School, standards have been established in all subject areas giving more clarity to
the skills expected at each grade level. Assessments are based upon specific standards, and measurement
tools (rubrics) will be used to clearly communicate the expectations and description of the levels of
expected outcomes tostudents.

As part of their daily classroom practice, teachers use a variety of methods designed to gauge student
understanding of the curriculum. In addition to using periodic summative assessments such as end of unit
tests or projects, end of semester/year exams, teachers also employ information from a variety of
benchmark and formative assessments to drive decisions affecting teaching and learning.

In addition, self-assessment and peer assessment are an integral component of the instructional
program. By helping students learn to set targets and assess personal progress, teachers and parents give
students the tools to develop self-efficacy and resiliency; two elements critical to independence and
success.

The ultimate purpose of assessment is to support and enhance student learning:

9 Every student is a complex individual with a broad spectrum of abilities, skills, and knowledge
9 Assessment shall focus on all key areas of student learning and development: core
academics, intellectual ability, the arts, social responsibility, and physical fitness

9 Assessment shall consider a wide range of relevant performance information,
formal and informal, standardized and non-standardized

T Assessment shall be systematically linked to the analysis of teacher and school
performance to drive instructionalimprovement
I Assessment data shall be communicated to students, parents, and community on a timely basis

1 Information on how to understand and use assessment data shall be provided
regularly to the educational community
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ASSESSMENT ACCOMMODATIONS AND MODIFICATIONS

Modified curriculum changes in instruction level, content and/or performance criteria will be
implemented as needed based upon the evaluation and recommendations from a professional evaluation
followed by an Individual Education Plan (IEP). Students receiving regular and consistent
accommodations are identified on the school information and reporting system (Plus Portals).
Accommodationsand modifications are only changes or alterations inthe regular way a studentis expected
to learn, complete assignments, or participate in classroom activities. These students are still assessed
based on grade level standards and expectations. Only students that are on the SENS, LS, Focus, or ELL lists
receive notations on their EP.

HIGH SCHOOL INDIVIDUAL AND COURSE GRADES AND RSSESSMEN

Individual assessment and performance grades are regularly updated on the school’s on-line
information system (Plus Portals). Each subject and year level will have a specific breakdown of what
comprises the components of the course summative assessments in the Course Syllabus. These will
include exams, portfolios, and performance- based assessments, among others. Other assignments
include assessments that may not be entirely summative in nature yet are also standards based, such
presentations, debates, partial tasks, and of other similar natures.

Final grades are converted (as appropriate) between letter, percent and the 4.0 scale as noted
below. (Taken from the NEASC 20137-43 KHDA Requirements) See addendum A.

Letter Percent 4.0 Scale
Grade Grade
A+ 97-100 4.0
A 93-96 4.0
A- 9092 3.7
B+ 87-89 3.3
B 83-86 3.0
B- 80-82 2.7
C+ 77-79 2.3
C 73-76 2.0
G 70-72 1.7
D+ 67-69 1.3
D 65-66 1.0
D- Below 65 0.5
F Below 60 0.0
IB courses An addition of 0.25 to the standard 4.0 weighting

Grade Point Average calculations begin after the first semester of Grade 9 and are updated cumulatively
through Grade 12 for and overall High School GPA. The GPA is calculated by dividing the sum of the 4.0
Scale grades by the total number of credits attempted and are updated at the end of each academic year.

Students who do not maintain a GPA of at least 1.5 will be recommended for academic Intervention. Continued
below expected achievement will lead to academic probation and learning contracts.
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REPORTING OF PROGRE® ATTAINMENT

Progress reports are issued twice a year, approximately in the middle of each semester. These are meant to
be numeric snapshots of a student’s attainment to date and serve as an indicator as to whether students are
meeting the expectations or not. Grades are assigned according to the below descriptors for attainment and
effort, along with an indication of how often students are exemplifying the Collegiate American School core
values and skills. Reports will also include each students individualized standardized assessment results,
including the Measures of Academic Progress (MAP) and International Benchmarking Test (IBT) percentile
rankings (whereapplicable).

Two full written reports are sent to students/parents each year at the end of each semester. This will include
numeric indicators of students’ attainment as well as narratives indicating their strengths and areas for
improvement.

Conferences with teachers and families are scheduled twice annually, once after the first semester progress
report and again after the second semester progress report. These conferences are student led, as students
are expected to attend and lead these conferences with teachers and families to review their progress and
goals. Additional progress reports may be issued as needed, and regular open communication between
teachers, parents, students and administrators is encouraged and supported.

General Attainment Performance Descriptors

The general performance descriptors describe performance at each of fieelgvats. (+/Notations
indicate levels slightly above or below the given indicator)

A - The student has an extensive knowledge and understanding of the content, a high level of
competence in the processes and skills, and can readily apply this knowledge to unfamiliar situations.

B - The student has a thorough knowledge and understanding of the content and a good level of
competence in the processes and skills. In addition, the student is able to apply this knowledge and these
skills to most situations.

C-The student has a sound knowledge and understanding of the main areas of content and has achieved an
adequate level of competence in the processes and skills.

D - The student has a basic knowledge and understanding of the content and has achieved a

limited level of competence in the processes and skills.

F- The student has an elementary knowledge and understanding in few areas of the content and has
achieved very limited competence in some of the processes and skills.

Effort Grade

Effort Grades reflect the students focus in class, self-organization, and preparedness for each lesson,
punctuality, class participation, presentation of work and quality of homework. They are not reflective
of achievement.

Target Grade

Students are set a target grade based upon prior attainment levels in a subject, current assessment data
and through individual consultation with their teacher. It is an ambitious but realistic grade that we
believe your child can attain if they work to their full potential during the course.
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Desciption of CAS ValuesPersonal Behaviors

Respect Accept differences; Show kindness; Be polite, friendly and positive; Honor the rules of your home,
school, and community; Demonstrate value for yourself, your body and your rights; Take care with other

people's property and belongings

Integrity - Doing the right thing when nobody is watching; Pursue scholarly activity in an open, honest and

responsible manner; Treat others well and stand up for what is right; Do not gossip or talk badly about

someone; Hold yourself accountable for your actions; Strive to be a life- long learner

Responsibility- Have the tools you need; Set goals, stay focused and stick with the task until completed;
Do your share of the work; Recognize and learn from your mistakes; Follow through with your

commitments; Demonstrate initiative and perseverance in overcoming difficulties

Innovation — Balancing the brainstorming of solutions to problems, with generating fresh ideas and

inventing new things. When things seem impossible, using the science of innovation to help generate the

answers that can improve the world and make it a better place.

Achievement Demonstrate deeper understanding; Apply learning; Think critically; Communicate clearly;
Contribute to a better world; Create authentic work

Collaboration- Getting outside of yourself - not just listening to other ideas, but really hearing them;
Organize meetings with people who have different perspectives from you; Create learning communities

within school; Hold discussions to seek others' thoughts on how to solve an issue; Share your thoughts

and ideas with the rest of your community; Share information with others who could also benefit from it.

STANDARDIZED AND INTERNATIONAL TESTING

Acronym Description Grade Level(s)
PSAT Preliminary Scholastic Assessment Test Grades 10 and 11
SAT | Scholastic Assessment Test (English and Grades 11 and 12
Mathematics)
SAT I SAT Subject Tests Grade 12
MAP Measures of Academic Progress Grades 6-12 (tri-annually)
IBT International Benchmark Test — Grades 6-10
Arabic
TIMSS Trends in International Mathematics and Grade 8
Science
Study
PISA Programme for International Student Grade 8 or 9 (15 years old)
Assessment
CAT4 Cognitive Abilities Test: Fourth Edition Grades 6-10 (taken once every 3 years as
per
admission year)
IB International Baccalaureate Grade 12
TOEFL Test of English as a Foreign Language Grade 12

Any student seeking UAE equivalency status for his/ her High School Diploma must sit for SAT I math component

(minimum score of 400) and TOEFL (minimum score of 173 computer based; minimum score of 61 internet based).

(Taken from the NEASC 2013_4-7-13 KHDA Requirements) See Addendum A.
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UAE NATIONAL AGENDA FOR SECONDARY SCHOOLS

9 PISA: to be among the 20 highest performing countries in the world
9 TIMSS: to be among the 15 highest performing countries in the world

9 Completion of high school education: to ensure that at least 90% of students
complete their high school education

9 High skills in Arabic language: to ensure that 90% of Grade 9 students develop
high skills in Arabic language in the UAE NAP assessment

9 Highly-quality teachers: to ensure that 100% of schools have high-quality teachers

9 University foundation program: to ensure that no students need to join the
university foundation program

9 Highly-effective school leadership: to ensure that 100% of schools have highly-effective school
leadership

MAP (Measures of Academic Progress) tests are adaptive assessments in Reading, Language Usage and
Mathematics that provide data about where each child is on their learning path. These assessments
benchmark student growth, achievement and progress. This assessment is important because it allows
teachers to know where a student’s strengths are and if extra help is needed in certain areas. Teachers
use this assessment to help guide and personalize instruction in the classroom. MAP data also provides
teachers and administrators with information on how students are progressing against international
standards. It presents clear information on student progress from one semester to the next as well as
one year to the next. Students scoring in the 70" percentile or higher are considered to be “on-track” for
college and career readiness.

TIMSYTrends in International Mathematics and Science Study) is a comprehensive set of assessments
of mathematics and science for students in Grade 8, providing an international perspective on teaching
and learning in those areas. TIMSS is a project of the International Association for the Evaluation of
Educational Achievement (IEA) and is directed by the TIMSS International Study Center at Boston College
in collaboration with a worldwide network of organizations and representatives from the participating
countries. (Taken from https://www.acer.edu.au/timss)

PISA(Programme for International Student Assessment) assesses the extent to which students have
acquired key knowledge and skills that are essential for full participation in modern societies. Since 2000,
PISA has been testing students worldwide in the key subjects of reading, mathematics and science. The
assessments also collect information on students’ backgrounds and on how their schools are managed to
identify the factors that influence student performance. PISA also assesses students’ skills in other areas
relevant to modern life, such as creative problem solving, financial literacy and collaborative problem
solving. (Taken from https://www.oecd.org/pisa/aboutpisa/)

The IBT(International Benchmark Tests) allows schools to compare student performance internationally,
between grades and over time. Reports provide schools with detailed information about a student's
strengths and areas for improvement in all subjects. The IBT is a high-quality skill-based assessment not
linked to any national curriculum. This allows students from all countries to be compared fairly. (Taken
from https://ibt.acer.edu.au/)
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The Cognitive Abities Test— 4th Edition (CAT4) is a suite of tests developed to support schools in
understanding students' abilities and likely academic potential. CAT4 represents a significant
development in the assessment of students’ abilities to reasonin arange of different ways. CAT4 includes
tests of verbal, non-verbal, quantitative and spatial abilities. Specifically, the spatial score can help to
identify learners with potentialto do wellin the vital STEM subjects (science, technology, engineering and
mathematics).CAT4 helps teachers understand how their students learn best and encourages self-
reflection and ownership of learning by students. It is an effective assessment to benchmark students'
abilities and provide essential additional information when considering students' attainment and
progress against potential. (Taken from http://www.cat4support.com/about )
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GRADE-8 COURSE PATHWAYS

Subjects

Collegiate American School GradeB8Course Pathways

US Diploma Program (USDP) and IB Diploma Programme

6" Grade

(IBDP)
7th Grade

8t Grade

Math Integrated Math 6 Integrated Math 7 Integrated Math 8
English English Language Arts 6 English Language Arts 7 English Language Arts 8
Science Integrated Science 6 Integrated Science 7 Integrated Science 8

SocialStudies

Social Studies 6

Social Studies 7

Social Studies 8

Arabic

Arabic (A) Language Arts 6
Arabic (B) Language Arts 6

Arabic (A) Language Arts 7
Arabic (B) Language Arts 7

Arabic (A) Language Arts 8
Arabic (B) Language Arts 8

*Courses may
vary from year to
year

Appreciation Performing
Arts

Optical

[llusions

Music Technology |
Current Affairs
through Film
Performing Arts

Language B | French 6 French 7 French 8

Spanish 6 Spanish 7 Spanish 8

English as a Second English as a English as a

Language 6 Second Language Second Language

7 8

Physical & Physical & Health Science | Physical & Health Science 7 Physical & Health Science 8
Health 6
Sciences
IslamicStudieq Islamic Studies 6 Islamic Studies 7 Islamic Studies 8
Electives ICT Foundation Music Multimedia Social Media and Networking

Music Technology Il
Art Studio

Performing Arts
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GRADE-22 COURSE PATHWAYS

Collegiate American School Gradel2 Course Pathways
US Diploma Program (USDP) and IB Diploma Programme (IBDP)

Subjects oth Grade 10" Grade 11 Grade 12 Grade

English English Language | English Language | USDFEnglish Language Arts| USDFEnglish Language Arts 12
Language Arts 9 Arts 10 11 IBDPEnNglish Language

Arts IBDPEnglish Language and | and Literature

Literature
IBDPEnglish B*
(with self- taught)

IBDPEnNglish B* (with self-
taught)

Social Studies| World History | World History Il USDRGeography USDFMEconomics & Government
IBDPBusiness & IBDPBusiness & Management
Management IBDPHistory
IBDPGeography IBDP/USDH&lobal Politics
IBDP/USDHslobal Politics
Physical & Physical & Health | Physical & USDRsports USDRsports
Health Education Health IBDPCreative, Activity & IBDPCreative, Activity & Service
Education Education Service
Mathematics | Integrated Integrated USDRntegrated USDPPre-Calculus
Mathematics | Mathematics Il Mathematics Il USDRPMath of Personal &
IBDPMathematics Business Finance
IBDPMathematics Studies | IBDPMathematics
IBDPMathematics Studies
Science Integrated Science| Biology USDRAdvanced Earth and | USDFEnvironmental Sciences
Chemistry Space Sciences IBDP/USDMiology
*Students take 2| IBDP/USDBiology IBDP/USDP
Sciences* IBDP/USDRhemistry Chemistry
IBDP/USDPhysics IBDP/USDPhysics
Modern Spanish 1 Spanish 2 IBDPSpanish or Spanish IBDPSpanish or Spanish Ab
Foreign French 1 French 2 Ab Initio Initio
Language English as a IBDPFrench or French Ab IBDPFrench or French Ab
Second Language Initio Initio USDFSpanish
USDRspanish USDHFrench
USDHFrench
Arabic Arabic A — native | Arabic A - IBDP/USDRrabic A IBDP/USDRrabic A
Langiage Arts | speakers native speakers IBDPArabic B IBDPArabic B
Arabic B—non- Arabic B —non-
native speakers native speakers
Islamic *Required for *Required for *Required for Muslim *Required for Muslim students
Studies Muslim students | Muslim students | students

Arts & Elective

Graphic Design

Internet & Web

IBDPVisual Arts

IBDPVisual Arts

*Choose 1 per| & Programming | Technologies USDRD Art USDRD Art

semestein 6- | Performing Arts | Yearbook USDRMusic Technology USDRPMusic Technology
10.11 & 12 Art Studio Performing Arts USDRComputer USDRComputer Programming
classes are a | Public Speaking STEM Programming USDPYearbook & Journalism
full year and Debate USDRResearch & Internship

IBDP Core College and IBDPTheory of Knowledge | IBDPTheory of Knowledge
Classes and Career Readiness | IBDPCreativity, IBDPCreativity, Activity &
CAS Values Activity & Service Service

*ToK and CAS are both
required for IBDP
USDRCAS Values

*ToK and CA8&re both
required for IBDP
USDRCAS Values
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Collegiate American School Gradel@ STEM and GGurricular Activities

STEM 2 Lessons Weekly — Grades 6-9
Elective Course (4 Weekly Lessons) — Grade 10

CoCurricularn 4 Lessons Weekly — Period 8 - Sunday, Monday, Wednesday, Thursday
Activities
Students are required to attend Sunday CAS CATS lesson and at least ONE other day from
Monday, Wednesday or Thursday

CAS CATS — Collegiate American School Creativity, Activity, Technology & Service Program
This co-curricular program focuses on allowing students to explore and develop a
range of important life skills, and to acquire characteristics to excel in life in the 21st century.

The CAS co-curricular program is specifically designed so that all our students can develop
the attributes that are critical for success. These attributes include:

Morals Education

Critical and Creative Thinking

Problem Solving

Effective Communication

Being Knowledgeable and Informed

Leadership

Collaboration, Cooperation and Being a Team Player
IT Skills and Information Literacy

Social and Cultural Awareness and Sensitivity
Innovative and Entrepreneurial Concepts
Development of lifelong, self-motivated learning
Responsible Risk Taking

Self-Reflection and Evaluation

Courses vary from semester to semester. For the 2017-2018 School Year, courses Included:

Academic Olympiad, Art Café, Art Exhibitions Club, Band, Choir and Jam Session, Book Club,
Build Your Portfolio, Chess, Debate and The World Scholars Cup, Double Dutch, Drama Club,
Eco Club and Environmental Awareness, Ethics & Personal Development, Global Citizenship,
Arabic Skills Desk , Caring Culinary , Cinema Studies and Film Making, Competitive Gaming,
Literacy and Social Studies Help Desk, Math Help Desk, Recreational Sports, Islamic Studies
Help Desk, Leadership, Model United Nations, Photography, Qur'an Recitation, Robotics,
Science Investigations, Social Entrepreneurship, Technology Skills, TEDx and Public Speaking,
Yearbook & Journalism and a variety of Sports Teams including Soccer, Basketball,
Volleyball, Track & Field, Swimming, Cross Country, Badminton and others.
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ACADEMIC PROGRARREQUIRED COURSES AND ELECTIVES

*Please see individual syllabi and course selection documents for a more detailed description per subject,
per grade level.

CORE READING AND LITERACY PROGRAM (ELA):

Middle SchoolThe Grades 6-8 English program is a balanced literacy program that incorporates reading,
writing, word study, spelling and grammar and is based on the New York Common Core State Standards.
In Grades 6 — 8 students continue to grow as readers and writers. Specific strategies are used to increase
comprehension and fluency. Students are encouraged to find their own creative voice through fiction,
poetry and personal narrative. Students read books at their own level and are consistently assessed and
challenged to ensure improvement and growth. Students work on developing expository skills and can
research topics of their choice. Word study, spelling and grammar are incorporated into reading and
writing lessons. In grade 8 a larger emphasis is placed on classical literature and formal writing to prepare
students for high school. As part of our integrated program for middle school students, cross-curricular
topics are incorporated into the reading selections and writing skills in our ELA classes.

High School:In Grades 9-12 English, students will continue to develop the comprehension and
communication skills necessary for success in future studies and careers. Students will analyze and
interpret literature and information texts of increasing complexity, paying specific attention to the ways
authors utilize craft and structure to convey meaning. They will demonstrate their command of written
English through the development of narratives, informative text, and persuasive writing pieces. In
addition, students will conduct research to build and present knowledge effectively.

CORE MATHEMATICS PROGRAM:

Middle School:

The Grade 6 — 8 Mathematics program is based on the New York Common Core State Standards for
mathematics. All students will be building and expanding upon the mathematical foundations developed in
the elementary school. They will use the concepts of ratio and rates to solve problems, explore rational
numbers, and extend understanding of division of fractions. Students will write, interpret, and use
algebraic expressions and equations and develop and apply an understanding of proportional relationships.
Students will additionally work with two- and three-dimensional shapes and explore the concept of a
function, using functions to describe quantitative relationships. The Grade 8 Math program allows for
differentiated learning to prepare students for the different mathematical pathways offered in high school.
Throughout middle school, the focus is on integrating skills of mathematics with real life scenarios linking
different curricularareas.
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High School

Integrated HS Mathematics |

In Grade 9 mathematics, students will build upon their foundations from middle school mathematics and
continue in extending their understandings in Algebra, Statistics, and Geometry. In algebra, students will
continue their work with linear functions and delve into exponential relationships as they model and
solve problems. With statistical approaches, students will analyze and interpret patterns in one and two
variable data and display them in various ways. Students will also begin using formal geometric
definitions to represent relationships with lines, angles, triangles and quadrilaterals and explain their
properties and situations they model in order to be fully prepared to move into Math Il the following
year.

Integrated HS Mathematics Il

In Grade 10 mathematics, students will build upon their foundations from Mathematics | and continue
in extending their understandings in Algebra, Probability, and Geometry. In algebra, students will extend
their work with polynomial and exponential expressions and use their properties to factor, solve, graph,
and apply quadratic functions in real-world situations. Chance-based situations, counting principles and
randomness will come into play as students explore probabilities, visual representations of sample space
and conditional probability in their work with probability. Students will also extend their formal
geometric definitions and understandings of proof to extend their knowledge of relationships in triangles
(including right-triangle trigonometry), quadrilaterals, circles and three-dimensional figures.

USDP Integrated HS Mathematitis

In Grade 11 mathematics, students will continue to extend their learning from Mathematics | and |l
within the Algebra, Statistics, and Geometry domains. In algebra, students will extend their work with
functions and equations to solve, graph, and apply polynomial, logarithmic and trigonometric functions
in real-word scenarios. More advanced statistical methods such as the use of normal distributions and
types of random sampling will help students understand and interpret one-variable data sets and how
accurate data can be collected. Students will continue their use of geometric concepts to relate similarity
to three-dimensional approaches, extend their work with trigonometric ratios and solve more complex
problems.

USDP Math of Personal and Businésari€e:

In this Grade 12 mathematics course, students will use their prior years’ knowledge of number, algebra
and statistics to describe and calculate quantities relating to their future personal finances as well as
finance in a business context. Understandings of earnings, living expenses, investment, debt, and
budgeting will be crucial to the personal finance portions of the year as students use these concepts to
plan for their future. Concepts such as personnel requirements, inventory, sales, marketing, and
accounting will extend students’ financial applications into the business realm and prepare them to be
knowledgeable consumers as well as businessmen/businesswomen. This course is recommended for US
diploma students who plan to pursue fields outside of mathematics and sciences.
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USDP Pr€alculus:

In this Grade 12 mathematics course, students will blend their previous study of algebra, geometry, and
mathematical functions into a preparatory course for calculus. In this course, students will study
fundamental concepts of algebra, functions and graphs, polynomials and rational functions, exponential
and logarithmic functions, trigonometric functions, analytic trigonometry, systems of equations and
inequalities, matrices and determinants, conic sections and analytic geometry, sequences, induction,
probability, and a short introduction to calculus and limits. Students taking this course should be fluent
in both geometric and algebraic skills from Integrated Mathematics I-Ill. This course is recommended for
US diploma students who plan to pursue fields in engineering, mathematics or sciences.

IBDP Mathematical Studies SL:

The IB Mathematical Studies Standard Level course for Grade 11-12 students focuses on important
mathematical topics that are interconnected. The syllabus is organized and structured with the following
tenets in mind: placing more emphasis on student understanding of fundamental concepts than on
complex algebraic skills, giving greater emphasis to developing students’ mathematical reasoning rather
than performing routine operations and allowing students to apply mathematics in realistic contexts. In
this course, students are assessed on two components: a personal project which allows students to carry
out a mathematical study of their choice using their own experience and skills acquired during the
course, and an external examination at the end of their two-year studies to show their broad
understandings of the course’s aims. The students most likely to select this course are those whose main
interests lie outside the field of mathematics, and for many students this course will be their final
experience of being taught formal mathematics. As a consequence, students can use their own inherent,
logical thinking skills and do not need to rely on standard algorithms and remembered formulae.
Students likely to need mathematics for the achievement of further qualifications should be advised to
consider an alternative mathematics course.

IBDP Mathematics SL:

The IB Mathematics Standard Level course for Grade 11-12 students focuses on introducing important
mathematical concepts through the development of mathematical techniques. The course will introduce
students to these concepts in a comprehensible and coherent way, rather than insisting on the
mathematical rigor required for higher level mathematics. Students will, wherever possible, apply the
mathematical knowledge they have acquired to solve realistic problems set in an appropriate context.
Students will be assessed on two criteria at the end of this two-year course: an internally assessed
component which offers students the opportunity for developing independence in their mathematical
learning, and an external exam which allows students to show their understandings of the broad aims of
this course. In IB Mathematics SL, students are encouraged to take a considered approach to various
mathematical activities and to explore different mathematical ideas including statistics and probability,
complex functions, extended trigonometry, vectors, and both integral and differential calculus.

“Study Maths | Diploma.” International Baccalaureate Mathematics Programmes, International
Baccalaureate Organization, www.ibo.org/programmes/diploma-

programme/curriculum/mathematics/mathematics/
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CORE SCIENCE PROGRAM:

Middle Schoolin Grades 6 — 8, the science program is a standards-based curriculum using the New York
State Standards (NYSS) integrated with the Next Generation Science Standards (NGSS). These standards
cover the core areas of Chemical, Earth, Life and Physical Science as well as focusing on core scientific
and engineering practices and how those are applied across disciplines. As part of our integrated middle
school curriculum, science students in grades 6-8 will engage in projects to relate science to STEM, real
life and to multiple subject areas.

High Schooln Grades 9 — 12 students continue their studies in an integrated fashion, before narrowing their
focus to the specific core sciences of Biology, Chemistry, Earth Science, Physics and Space Science. Students
have the option to specialize in the Science of their choice to deepen their understandings of those areas.
The curriculum is based on New York State NGSS Standards, and supplemented with the necessary
practical and theoretical knowledge to prepare students to continue their studies in either the US or IB
curriculum courses. In these courses, students will deepen their understanding and further investigate
the world around them, including living organisms, biological phenomena, the physical environment and
the chemical processes integral to each of these systems.

STEM EDUCATION:

Collegiate American School utilizes a STEM (Science, Technology, Engineering and Mathematics) Lab in
which students will spend two lessons weekly integrating their classroom knowledge with hands-on
activities in a specially designed laboratory environment equipped with the latest technologies and fully
aligned with the New York State Standards. These concepts are integrated into the classroom through
interdisciplinary projects and thematic units of study.

CORE SOCIAL STUDIES PROGRAM:

Grade 6:

Social Studies 6 Students will explore themes from History, Geography, Economics and Government based
on the theme of “The First Civilizations”. Students will do so through the study of units on Development of
Civilization; Believe Systems: Rise and Impact; Classical Civilizations: Expansion, Achievement, Decline.
These units of study have been developed based on New York and the UAE Ministry of Education Social
Studies standards.

Grade 7:

Social Studies 7 Students will explore themes from History, Geography, Economics and Government based
on the theme of “An Age of Expanding Connections”. Students will do so through the study of units on the
Rise of Trans-regional Trade Networks; Political Powers and Achievements; and Social and Cultural Growth
and Conflict. These units of study have been developed based on New York and the UAE Ministry of
Education Social Studies standards.
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Grade 8:

Social Studies 8 Students will explore themes from History, Geography, Economics and Government based
on the theme of “Global Interactions”. Students will do so through the study of units on The Ottoman
Empire and Ming Dynasty Pre-1600, Africa and the Americas Pre-1600; Transformation of Western Europe
and Russia; Interactions and Disruptions. These units of study have been developed based on New York and
the UAE Ministry of Education Social Studies standards.

Grade 9:

World History | Students will explore the themes of “An Age of Revolutions, Industrialization, Empires, and
Crisis”. Students will do so through the study of units on the World in 1750; Enlightenment, Revolution, and
Nationalism; Cause and Effects of the Industrial Revolution; and Imperialism. These units of study have been
developed based on New York and the UAE Ministry of Education Social Studies standards.

Grade 10:

World History Il Students will explore the themes of “Crisis, Achievement, and Contemporary Issues”.
Students will do so through the study of units on Unresolved Global Conflicts (1914-1945); Unresolved
Global Conflicts (1945-1991); Decolonization and nationalism; Globalization and a Changing Global
Environment; and Human Rights Violations. These units of study have been developed based on New York
and the UAE Ministry of Education Social Studies standards.

Grade 11:

World Geography Students will use a variety of intellectual skills to demonstrate their understanding of the
geography of the interdependent world in which we live—local, national, and global—including the
distribution of people, places, and environments over Earth’s surface. This includes the a developed
understanding of the relationship between human populations and the physical world (people, places, and
environments) , effect of human activities on the environment, Interactions between regions, locations,
places, people, and environments, and spatial patterns of place and location. These units of study have been
developed based on New York and the UAE Ministry of Education Social Studies standards.

Grade 12:

Economics & Government This course covers two areas of understanding to best prepare students for life
after High School: Economics and Government. In the first half of the course students will examine their
individual responsibility for managing their personal finances. Students will analyze the role of supply and
demand in determining the prices individuals and businesses face in the product and factor markets, and
the global nature of these markets. Students will study changes to the workforce in the UAE, and the role
of entrepreneurs in our economy, as well as the effects of globalization. Students will explore the challenges
facing the UAE in a free market economy in a global environment and various policy-making opportunities
available to government to address these challenges. The second half of the course aims to provide students
with opportunities to become engaged in the political process by acquiring the knowledge and practicing
the skills necessary for active citizenship. Students will explore themes of government at a local, national,
and global level as they investigate key ideas and conceptual understandings. These units of study have
been developed based on New York and the UAE Ministry of Education Social Studies standards.
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Grade 11/1% IB:

IBDP Business Management covers the key characteristics of business organization and environment and
the business functions of human resource management, finance and accounts, marketing and operations
management. Links between the topics are central to the course. Through the exploration of six
underpinning concepts (change, culture, ethics, globalization, innovation and strategy), the course allows
students to develop a holistic understanding of today’s complex and dynamic business environment. The
conceptual learning is firmly anchored in business management theories, tools and techniques and placed
in the context of real world examples and case studies.

IBDP Geography embodies global and international awareness in several distinct ways. It examines key
global issues, such as poverty, sustainability and climate change. It considers examples and detailed case
studies at a variety of scales, from local to regional, national and international. The aims of the geography
syllabus at SL and HL are to enable students to develop an understanding of the interrelationships between
people, places, spaces and the environment, develop a concern for human welfare and the quality of the
environment, and an understanding of the need for planning and sustainable management, and appreciate
the relevance of geography in analyzing contemporary issues and challenges, and develop a global
perspective of diversity and change.

IB Global Politics draws on a variety of disciplines in the social sciences and humanities. It helps students to
understand abstract political concepts by grounding them in real world examples and case studies, and also
invites comparison between such examples and case studies to ensure a transnational perspective.
Developing international mindedness and an awareness of multiple perspectives is at the heart of this
course. It encourages dialogue and debate, nurturing the capacity to interpret competing and contestable
claims. The central unifying theme of “people, power and politics". This consists of four core units: Power,
sovereignty and international relations, Human rights, Development, and Peace and conflict.

IB History course is a world history course based on a comparative, multi-perspective approach to history
and focused around key historical concepts such as change, causation and significance. It involves the study
of a variety of types of history, including political, economic, social and cultural, encouraging students to
think historically and to develop historical skills. In this way, the course involves a challenging and
demanding critical exploration of the past.

IB Organization. “Studying Society in the DP. "International Baccalaureate®,
www.ibo.org/programmes/diploma-programme/curriculum/individuals-and-societies/.

“New York State K-12 Social Studies Framework. “New York State K-12 Social Studies Framework |
EngageNY, www.engageny.org/resource/new-york-state-k-12-social-studies-framework.
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UAE NATIONAL EDUCATION ANIBISSTJDIES PROGRAM:

In line with UAE national priorities and the Dubai strategic plan 2021, Collegiate American School also
incorporates the Ministry of Education UAE social studies curriculum standards into the curriculum. The
rationale for this is to provide students with in-depth knowledge, skills and understanding in history,
geography and civics, which emphasize the links and relationships between diverse groups, people,
science and society. Students will contribute, as responsible citizens and residents of the UAE, to the
building of a cohesive society that is inclusive of all, while preserving the UAE culture, heritage and
traditions. (Taken from the United Arab Emirates - National Education and Social Studies MOE).

ADDITIONAL REQUIRED COURSES

ARABIC A (REQUIRED FOR ALL ARAB NATIONALS):

The curriculum of the Arabic Language program is based upon the standards set by the UAE Ministry of
Education and endorsed by the Knowledge and Human Development Authority, specifically integrating
the Arabic and the Emirati cultures. This course is designed for native Arabic speaking students to cover
advanced Arabic skills that include emphasis on vocabulary, grammar, reading and comprehension,
writing, listening and speaking. Students will use their knowledge of Arabic to discuss issues and topics
related to important events and historical significance in the Middle East.

ARABIC B (REQUIRED FOR AL-ARIEIC STUDENTS):

This course introduces the Arabic language and culture to Middle and High School learners and is
intended for students with no background in either. Students learn the classical Arabic alphabet as well
as the vowel system in the language while learning to speak, write and read simple sentences in the
language. The priority of this course is to enable students to use Arabic in authentic situations common
to everyday social interactions. Additionally, students study Arabic culture and are provided with
opportunities to better understand similarities and differences between the attitudes, values, goals and
practices of Arabs in the UAE and theregion.

The Ministry of Education in Dubai requires Arabic as an additional language only through grade 9. In
grade 10, Arabic is required only for nationals of Arab countries and the language becomes an elective
for all non-Arab students wishing to continue their studies. Collegiate American School offers an
accelerated Arabic course as well as a basic course to accommodate student needs.
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ISLAMIC STUDIES A (MUSLIM STUDENTS ONLY):

The course includes the Ministry of Education’s curriculum in addition to applying the lessons to the daily
life according to the teachings of Islam. This is a rigorous course requiring a good knowledge of reading
and speaking in Arabic.

ISLAMIC STUDIES B:

The course’s aim is to present non-Arab Islam to Muslim students in an attractive and engaging manner.
It is based on a framework called Islam for Life, which includes “I Love Islam” series for Grade 6 and
“Learning Islam” series for Grades 7 -9, which are published by the Islamic Services Foundation (ISF) in
USA.

MODERN FOREIGN LANGUAGES PROGRAM

French:

Middle school: The French program is based upon the New York State Standards, supplemented with the
Common European Framework standards. Students learn conventions of the language, correct
pronunciation and phonetics, the basic grammatical structures of the language, verbs in the present and
past tense, and interrogative and negative sentences as they develop a solid foundation in French. The
priority of this course is to enable students to use French in authentic situations common to everyday
social interactions. Additionally, students study French culture and are provided with many opportunities
to better understand the art, literature, geographical features, history, customs, and traditions of French-
speaking countries.

High school: The French program is also based upon the New York State Standards, supplemented with
the Common European Framework standards. Students learn conventions of the language, correct
pronunciation and phonetics, the complex grammatical structures of the language, verbs in past, future
and compound tense, and interrogative and negative sentences as they develop a higher solid foundation
in French. The priority of this course is to enable students to use French in authentic situations common
to everyday social interactions. Additionally, students study French culture and are provided with many
opportunities to better understand the art, literature, geographical features, history, customs, and
traditions of French-speaking countries.
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Spanish:

Middle school: The Spanish program is also based upon the New York State Standards, supplemented with
the Common European Framework standards. Students learn conventions of the language, correct
pronunciation and phonetics, the basic grammatical structures of the language, verbs in the present and
past tense, and interrogative and negative sentences as they develop a solid foundation in Spanish. The
priority of this course is to enable students to use Spanish in authentic situations common to everyday
social interactions. Additionally, students study Spanish culture and are provided with many
opportunities to better understand the art, literature, geographical features, history, customs, and
traditions of Spanish-speaking countries.

High school: The Spanish program is also based upon the New York State Standards, supplemented with
the Common European Framework standards. Students learn conventions of the language, correct
pronunciation and phonetics, the complex grammatical structures of the language, verbs in past, future
and compound tense, and interrogative and negative sentences as they develop a higher solid foundation
in Spanish. The priority of this course is to enable students to use Spanish in authentic situations common
to everyday social interactions. Additionally, students study Spanish culture and are provided with many
opportunities to better understand the art, literature, geographical features, history, customs, and
traditions of Spanish-speaking countries.

PHYSICAL AND HEALTH EDUCATION PROGRAM

Students will learn about and demonstrate complex applications across all types of physical activities using
basic to advanced skills, strategies, and tactics. Students will then demonstrate that understanding
through skill performances and by developing a personal physical activity program aimed at improving
their abilities. They will apply their understanding of personal fitness to lifelong participation in physical
activity along with planning for and improving components of their fitness to achieve and maintain a
health-enhancing level of personal fitness. For the Health component, students will focus on the
differences between health and fitness, and how to develop factors linked with exercise that can affect
school success.
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VISUAL, TECHNICAL AND PERFORMING ARTS PROGRAMS

GRADE 6
ICTStudents in Grade 6 will be introduced to the following topics:
Using Technology (365 office)
Using internet

Communication and collaborating online
Creating and publishing (graphic design)
Digital Media

Using Data

Programming and control

Modelling and simulations.

MUSICAL TECHNOLO®Nsic technology will introduce learners to the world of music and computers. By
using iPads and computers we will explore how music and technology are used today to create new
compositions. Topics to be covered includes: MIDI, Garageband, PA Systems, Audio Interfaces, Electronic
keyboard basics, DAW sequencing

PERFORMING ARTS/DRAM/Ama is a dynamic practice that introduces students to role play. It encourages
them to continue questioning, exploring and teasing out new ideas and ways of living and thinking. Studying
Drama at this level is not about being the best performer or the next Hollywood star, it is about creating and
making, exploring and responding in the search of our true selves and meaningful connections with others and
the world around us. Drama is about working as part of a team. Students will explore a range of different topics
from pantomime to improvisation.

OPTICAL ILLUSIONSseeing believing? The way you see often impacts the way you think and sometimes
what you think influences the way you see. We will start off this course by investigating optical illusions and
move on to drawing some of these optical illusions. Three-dimensional shapes and lettering are our next topics
to explore. We will combine our newly developed talents in lettering with our favorite inspirational quotes to
make wall art for the CAS stairwells to encourage our peers and display our expertise.

GRADE 7

ICT Students in Grade 7 will be introduced to the following topics:
Using Technology (365 office)
Using internet

Communication and collaborating online
Creating and publishing (graphic design)
Digital Media

Using Data

Programming and control

Modelling and simulations.
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MUSICAL TECHNOLO®Nsic technology will introduce learners to the world of music and computers. By
using iPads and computers we will explore how music and technology are used today to create new
compositions. Topics to be covered includes: MIDI, Garageband, PA Systems, Audio Interfaces, Electronic
keyboard basics, DAW sequencing

PERFORMING ARTS/DRANIAsma gives us the opportunity to hone our Improvisation skills. Improvisation
is the spontaneous response to new and unexpected situations. Life is improvisation. We respond in new ways
when spontaneous and unexpected things occur to us. In Drama you will be expected to create plays. No prior
knowledge of Play making is expected but all students are expected to participate. Play making is the process
of experimenting with new roles. Through plays we can re-examine old roles and challenge society’s values
and interpretations.

CURRENT AFFAIRS THROUGH HisNburse is designed to discuss current events, issues and people in the
news and then use film as a media to communicate understandings and/or promote awareness. Among topics
to be discussed and analyzed are technology issues, environmental issues, human rights issues, health issues,
social media and issues that are relevant to students. Focus will be placed on the global context of these issues
as well as their importance and how they impact individuals. Film will be used as a teaching and learning tool,
as well as student created films being produced throughout the course.

GRADE 8

ICT Students in Grade 8 will be introduced to the following topics:
Learning Blog
Office documents and the Cloud
Stay Safe Online
Visual Programming: Kodu

How a Computer Works/Computing History
My App: App Design

MUSICATECHNOLOGYusic technology will introduce learners to the world of music and computers. By
using iPads and computers we will explore how music and technology are used today to create new
compositions. Topics to be covered includes: MIDI, Garageband, PA Systems, Audio Interfaces, Electronic
keyboard basics, DAW sequencing

PERFORMING ARTS/DRANM2Drama you will be asked to participate in group work. This will help you to
explore relationships on and off stage. It will help with communication skills. Studying Drama has a lot of
personal benefits for students. It helps with building self-confidence, speaking in public, and developing
interpersonal skills. Drama will help you to be more aware of how your physical presentation can affect the
way people see you. Studying drama will help develop confidence and team working skills.

VISUAL AR'Eighth grade students will gain a strong understanding of the Elements of Art and Principles of
Design while exploring a variety of materials and processes. Students will build their skills with observational
drawing and painting but will also discover how these mediums can be used in innovative ways. Using drawing
as the foundation for all other artistic practices, we will start the course by creating self-portrait drawings and
will move on to a variety of projects and themes that experiment with a range of mediums, including
photography, ceramics, different types of paint, and more.
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GRADE 9

ICT Students in Grade 9 will be introduced to the following topics:
How does the internet work? (Different Networks)

Graphic Design: Magazine Covers
Visual Programming: Kodu Project
The Web: HTML5 and CSS3 and PHP

PERFORMING ARTS/DRANIfama plays a major role in our lives. We all experience 'real life’ drama in the
form of our own personal experiences as well as ‘real life’ drama in the news and current affairs. We are also
exposed to fictional drama in film, on television, and in the theatre. By studying drama’s impact on our culture
we can start to look more critically at what these media offer us and we can choose whether or not to accept
the messages that they give. By studying Drama we become intelligent spectators who can distinguish between
good and bad drama as well as ‘right’ and ‘wrong’ ideologies. We can start making informed decisions about
the drama that we see. Topics studied will be from monologues to devising plays leading up to a class/assembly
performance.

VISUAL ARTn this course, students will start off the year by delving into the tradition of observational still
life drawings, but we will put a fun and contemporary new spin on it. After gaining a base in drawing we will
go on to explore portraiture with paint, followed by contemporary takes on the traditions of sculpture, an
exploration of light and pattern through photography, and multi-media works that explore the artistic
traditions of different cultures.

PUBLIC SPEAKING AND DEBATis:course that covers a variety of styles of public speaking and formal
debate. Through research and practice students will become familiar with these styles through instruction,
research, and practice. Each unit will culminate in performance assignments that require students to
demonstrate their abilities within the classroom setting. Opportunities to take their knowledge to competition
at different local and international levels may be made available to students as well through co-curricular
activities.

GRADE 10

ICT Students in Grade 10 will be introduced to the following topics:
Your Digital World (Database, Privacy & Security)

Graphic Design: Album Covers
Office documents and the Cloud
Algorithms and Google
Programming: Ruby and Python

PERFORMING ARTS/DRABtAdying drama at this level requires emotional maturity, and gives pupils a deep
understanding of themselves. Because it involves using not only their voices and bodies, but also emotions and
creativity, it is able to engender a deep sense of self-esteem. It is also a subject that requires a great deal of
peer trust, and so it plays an important role in teaching communication, listening and empathy skills. Studying
drama is demanding, and teaches pupils that success only comes from hard work. The skills that are learnt by
studying drama are invaluable in later life. For example, being able to speak and present confidently in front
of people, and the skill of planning that is required in any production, are useful in many careers as it’s about
learning the skills to work as a team player in a diverse way which is necessary in a lot of different job roles.
Topics studied will be from monologues to script work for performance.
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VISUAL ARTBtudents will utilize a broad range of materials and techniques in this course, using different
methods to advance their knowledge of how to draw and paint realistically and in other styles, and to
experiment and complete works in a variety of materials. Through photography we will examine the potential
of “selfies” as artistic “self-portraits; in sculpture we will innovate traditional forms; and through various other
mediums such as print-making we will explore a variety of themes and processes with a global perspective.

STEMThe STEM classroom offers a rich exposure to STEM (Science Technology Engineering and
Mathematics) careers are the most rapidly growing fields in today’s work force. Students will have an
opportunity to work with 3D Scanners and Printers, Robotics, Data Loggers and other equipment to create
both physical and virtual manipulatives while studying science, technology, engineering, and math topics. The
focus of the class will be project based inquiry learning which develops a student’s ability to adapt to modern
day work force skills. Each unit of study explores current advancements in STEM related fields while focusing
on a different area. Students must be comfortable with working independently and in groups to complete in
class activities and projects, including quarterly portfolio assessments.

GRADE 11

Note: US Curriculum students may choose to also take IB Biology, IB Physics, IB Global Politics or IB Visual Art

as your Elective in lieu of one listed here.

ICT Students in grade 11 will be introduced to programming languages: Basic Ruby and Basic Python and
Web Development Course: HTML, CSS and PHP

Ruby was created by Yukihiro Matsumoto, or "Matz", in Japan in the mid 1990's. It was designed for
programmer productivity with the idea that programming should be fun for programmers. It emphasizes the
necessity for software to be understood by humans first and computers second.

Ruby has features that are similar to those of Smalltalk, Perl, and Python. Perl, Python, and Smalltalk are
scripting languages. Smalltalk is a true object-oriented language. Ruby, like Smalltalk, is a perfect object-
oriented language. Using Ruby syntax is much easier than using Smalltalk syntax.

Python is a high-level, interpreted, interactive and object-oriented scripting language. Python is designed to
be highly readable. It uses English keywords frequently where as other languages use punctuation, and it has
fewer syntactical constructions than other languages.

¢ Python is Interpreted: Python is processed at runtime by the interpreter. You do not need to compile your
program before executing it. This is similar to PERL and PHP.

¢ Python is Interactive: You can actually sit at a Python prompt and interact with the interpreter directly to
write your programs.

¢ Python is Object-Oriented: Python supports Object-Oriented style or technique of programming that
encapsulates code within objects.

¢ Python is a Beginner's Language: Python is a great language for the beginner-level programmers and
supports the development of a wide range of applications from simple text processing to WWW browsers to
games.

Web Development Course: HTML, CSS and PHP

MUSICAL TECHNOLOGMde 11 learners will be exploring the various ways in which MIDI can be used
including MIDI Thru. A large focus will also be given to VSTs, the plugins which are used in music software to
create really great sounding music. Learners will learn post production audio devices like compressors, limiters
which are used in today’s modern music production. Learners will create compositions that demonstrate
fluency in recording, mixing and basic mastering.
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VISUAL ARTsrade 11 students will push the boundaries of what they can create with traditional art forms
and everyday materials. They will put a contemporary twist on the traditional forms of painting; transform
common materials into sculptural art works; and create a photo series and multi-media works in which they
explore and convey how living in Dubai shapes their identities.

RESEARCH, INTERNSHIP & SERVICE LEARNHENGeavily independent guided study class where the idea
is that students will identify a topic of interest that is clearly linked to a core academic strand and is approved
by the instructor and SLT. They then complete a formal research paper, using academic databases and print
resources, essentially as an introduction to composition and exposure to the rigors of college writing. The next
step would be to try to secure some type of job shadowing, mentorship/internship within a company that
would be linked to their research, which could prepare them for entry into a similar professional or research
setting. They would regularly present their progress and reflect on the workplace skills developed over the
course of the experience. The final component would be to bring the two experiences together to orchestrate
and implement a community service project in an area that serves an identified need in the community (local
or international). The end product would be a formal presentation of all 3 components to school and
community members. Each component could be in a 12 week module.

GRADE 12

ICT Students in grade 12 will be introduced to programming languages: Ruby and Python and Web
Development Course: HTML, CSS and PHP
Ruby was created by Yukihiro Matsumoto, or "Matz", in Japan in the mid 1990's. It was designed for

programmer productivity with the idea that programming should be fun for programmers. It emphasizes the
necessity for software to be understood by humans first and computers second.

Ruby has features that are similar to those of Smalltalk, Perl, and Python. Perl, Python, and Smalltalk are
scripting languages. Smalltalk is a true object-oriented language. Ruby, like Smalltalk, is a perfect object-
oriented language. Using Ruby syntax is much easier than using Smalltalk syntax.

Python is a high-level, interpreted, interactive and object-oriented scripting language. Python is designed to
be highly readable. It uses English keywords frequently where as other languages use punctuation, and it has
fewer syntactical constructions than other languages.

¢ Python is Interpreted: Python is processed at runtime by the interpreter. You do not need to compile your
program before executing it. This is similar to PERL and PHP.

¢ Python is Interactive: You can actually sit at a Python prompt and interact with the interpreter directly to
write your programs.

* Python is Object-Oriented: Python supports Object-Oriented style or technique of programming that
encapsulates code within objects.

¢ Python is a Beginner's Language: Python is a great language for the beginner-level programmers and
supports the development of a wide range of applications from simple text processing to WWW browsers to
games.

Web Development Course: HTML, CSS and PHP

MUSICAL TECHNOLOGMde 12 learners will be exploring the various ways in which MIDI can be used
including MIDI Thru. Students will learn extensively about the DAW (Digital Audio Workstation) techniques
used in today’s Pop music industry. Furthermore, a large focus will also be given to VSTs, the plugins which are
used in music software to create really great sounding music. Post Audio Production processes like
compressors, limiters which are used in today’s modern music production will be covered. Learners will create
compositions that demonstrate fluency in recording, mixing and basic mastering.
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VISUAL ARTwelfth graders will begin the year by examining their environment in school using drawing as
their vehicle for exploration and integrating different perspectives, compositions, patterns, and textures, etc.
into their work. The drawings will become the basis for multi-media works that express the students’ sense of
self within their environment. We will go on to look at works from the abstract expressionist, minimalist and
pop periods, and create a conceptual self-portrait painting using the artistic style of one of these periods.
Further on we will develop personal themes that we then explore through a range of materials and approaches.

YEARBOOK & JOURNALISMile working together as a staff, students taking this course will produce the
annual school yearbook. Students will develop marketable skills such as meeting specific deadlines, taking on
publication roles, designing spreads, desktop publishing, photography, and feature writing. Proofreading and
editing skills will continually develop throughout the course. Students must have an interest in their school
and community and will be encouraged to work on production outside of regular class hours such as co-
curricular lessons.

Co-CURRICULAR ACTIVITY DESCRIPTIONS

Academic Olympiad Students get a chance to build up their general academic knowledge in a competitive
setting.

Art Cafe- Students will explore their artistic side and create works of art using a variety of mediums.

Art Exhibitions Club The Art Exhibitions Club will make art for special school events and take a leadership
role in finding creative new ways to showcase student art work through the school.

Band, Choir and Jam SessioWant to play? Want to sing? Want to create music using instruments or
technology? Join us to do it all.

Book Club- This club is far more than it sounds. Students can discuss books they are reading, explore books
in such areas as philosophy and mythology, or simply spend some time reading.

Build Your Portfolio- Personalized time to discuss personal statements, CV, interview skills and university
applications

Chess Students will meet to learn the art of playing Chess. Students will compete against each other and
prepare for other local competitions.

Debate and The World Scholars Cugtudents will get to hone their debating skills, learning how to frame
an argument and present convincing evidence to support their stand. It will also extend the opportunity for
students to prepare for and compete in the World Scholars Cup competition.

Double Dutch Students will learn the complex form of jump rope known as Double Dutch.

Drama Club Grades 6 9 students will have the opportunity to participate in fun Drama games and activities
which will also develop their team work skills and self confidence.
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Eco Club and EnvironmeaitAwareness Students will help promote awareness of environmental issues and
advance solutions such as recycling, composting, water and energy conservation, among others.

Ethics & Personal Developmerthis program will provides the learner with the knowledge, skills, attitudes
and values to improve and manage oneself and adhere to ethical standards in academic and personal life
settings. We will explore variables that affect interpersonal relationships, work product, future prospects,
effectiveness, and a variety of other skills. Emphasis will be placed on fostering ethical behavior, creating a
vision, goals & objectives, motivation, decision-making, time management, team building, conflict, ethics,
dealing with change, communication skills, and diversity issues.

GATEway An opportunity for GATEway students to have seminars and activities that focus on extending and
enriching their knowledge, abilities, gifts and/or talents.

Global Citizenship Students will explore what it means to be a good global citizen. They will focus on their
school life, home life and community to undertake activities and projects that will help them develop as young

adults.

High School Arabic Skills Desktudents will get a chance to get some help with their Arabic skills, including
Reading, Writing, Listening, Speaking and Calligraphy.

High School Caring Culinary Creatiorikhis Cooking Club will allow students to learn cooking skills, while
giving back to the community. Each week, students will choose a recipe, bring the ingredients in from home,
work with the teacher and their peers to cook it, and then share the creation with the school workers, cleaners

and security staff.

High School Cinema Studies and Film Makirsgudents will watch and critique a variety of movies and
cinematic shorts, as well as script, create and edit short films of their own.

High School Competitive Gamin@his will include video, computer based and board games.

High School Literacy and Social Studies Help Dé&lades 9-12 students can come get regular support on
English and Social Studies assignments (HW, Projects, Essay Writing, reviewing of concepts for tests, etc.)

High School Math Help Deslstudents will get a chance to get some help with their math skills, work on Skills
Navigator, progress on Khan Academy and just ask questions to help them develop their mathematical skills.

High School Recreational SportStudents will get to play a variety of recreational sports in different available
venues. This may include Table Tennis, Soft Darts, Soccer, etc., as facilities and weather permit.

Islamic Studies Help Deslstudents will get a chance to get some help with their Islamic Studies

Leadership Students will explore their Leadership Skills. This may include Student Council, Student Regents,
University/House Leaders, and just students who wish to develop their leadership skills and abilities.
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Middle School Arabic Skills DesRtudents will get a chance to get some help with their Arabic skills, including
Reading, Writing, Listening, Speaking and Calligraphy.

Middle School Caring Culinary Creationshis Cooking Club will allow students to learn cooking skills, while
giving back to the community. Each week, students will choose a recipe, bring the ingredients in from home,
work with the teacher and their peers to cook it, and then share the creation with the school workers, cleaners
and security staff.

Middle School Cinema Studies and Film Makingtudents will watch and critique a variety of movies and
cinematic shorts, as well as script, create and edit short films of their own.

Middle School Competitive Gamingrhis will include video, computer based and board games.

Middle School Math Help DeskStudents will get a chance to get some help with their math skills, work on
Skills Navigator, progress on Khan Academy and just ask questions to help them develop their mathematical
skills.

Middle School Recreational SportsStudents will get to play a variety of recreational sports in different
available venues. This may include Table Tennis, Soft Darts, Soccer, etc., as facilities and weather permit.

Model United Nations- Students will explore global issues and research the positions of different countries
on those issues. They will then develop proposed solutions to problems faced around the world and debate
those solutions in a constructive manner.

Photography- Students will get an opportunity to explore the world of photography. The "focus" will be on
not just creating pictures, it will examine other works, use technology to manipulate imagery, and hopefully
enter photos into different local and international competitions.

Qur'an Recitation Students will learn the skills, habits, vocabulary and intonations necessary to master their
Quranic recitation skills.

Regents- Regents meet to find solutions in order to promote the CAS Values, Mission Statement and Vision
of the school and ensure that their peers feel they are duly represented through regular meeting times with

Senior Leadership.

Robotics- Students will design, build and program robots using EV3 kits and other equipment. The aim will
be to eventually compete in the FIRST Lego League and World Robotics Olympiad.

Science InvestigationsStudents will get a chance to explore the world of Science through an assortment of
investigations, both student designed and teacher led.

Social Entrepreneurshipstudents will create business ideas and plans for companies or events that are
designed to not only raise funds, yet to raise social awareness and consciousness.
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Technology SkillsStudents will work in the ICT lab to explore and extend their own skills and understanding
of a variety of technologies. This may include App Design, Web Design, Programming, VR, AR, Graphic Design,
etc.

TEDXx andPublic SpeakingStudents will develop their public speaking skills and prepare TEDx presentations
on a variety or relevant issues.

Yearbook & Journalism Students will create and develop the Collegiate American School 2018-2019
Yearbook as well as create and edit a variety of newsletters such as CAS Sports, STEM, etc.

ELECTIVES

Courses are designed to meet the needs of the students and community and as such, may vary.

These courses currently include: Internet & Web Technologies, Animation, Computer Programming, ICT
Foundation, Multimedia, Advanced Mathematics, Optical Illusions, World Cultures, Home Economics,
Current Affairs through Film, Leadership, Presentation and Debate, International Mindedness, Music
Appreciation, Band, Exploratory Art.

SCHEDULE CHANGES AND DROPPING COURSES

In all grades, students may request schedule changes within the first two weeks of the academic year only.
In Grade 11 or 12, after that time students may wish to drop a course (as a result of having already completed
the requirements in that subject for High School Graduation, and being in good standing academically, with
sufficient credit). However, senior leaders at Collegiate American School strongly advise against such action
as students have been enrolled in these courses with registration records included in their academic
portfolio. We warn against any grade 12 student dropping one or multiple classes regardless of whether
they meet their credit requirements. Changes in a student’s academic profile may very well have an adverse
impact on their acceptance status for University. Failure to complete a registered course indicates to
admissions officers that the candidate may not be committed to their studies.

Please request an appointment with the Head of Secondary if you wish to procced with your child dropping
a course, regardless of the information given above. Parents and students will be asked to sign a waiver
acknowledging the potential ramifications of such a request and this will remain on file at Collegiate
American School. Be aware that all subjects will remain noted on student transcripts, with no grade being
given and a notation (W) indicating that the course has been dropped along with the date of withdrawal.
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ADVISORY LESSONS AND HOMEROOM

At Collegiate American School, we are devoted to providing every student with a safe and supportive
learning environment. An integral part of this commitment is our homeroom and advisory program. The
advisory program is designed to foster a personal connection between students and staff members, and
to ensure that every student has an adult advocate who is personally dedicated to theirsuccess. This adult
advocate will communicate regularly with subject teachers, parents and guardians working together to
support and promote the academic, personal, social, physical and emotional wellbeing of our students.

In secondary school, students face many challenges as they seek to make the transition to young
adulthood, build relationships with peers, explore their interests, and search for success both academically
and socially. The advisory program is designed to provide students a safe place to deal with these
challenges. Key areas that are addressed as part of this program include:

Study Skills

Personal Development
Citizenship

Academic Support & Goal Setting
Social Responsibility

Morals Education

Team and Community Building
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College and Career Readiness

Students will attend advisory sessions regularly to address issues and concerns relevant to each individual
student. By working with students to develop the tools and resources that foster self-confidence and self-
efficacy, we will collectively establish as a safe, inclusive and student-centered learning community where
all cansucceed.

HOMEWORK

Homework is designed to be an extension of the learning in the classroom. It is given:

To reinforce learning through further practice and application of material
To develop sound independent study habits
To enrich learning through independent study, individual research and experimentation

To enable students to completeassignments
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To preview new units of study

To ensure that such learning is taking place, failure to complete homework at home may result in a class
level lunchtime detention to ensure that the assignments are completed under the supervision of a staff
member.
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ACADEMIC HONOR ROLL

To encourage academic excellence, an Academic Honor Roll is promoted at Collegiate American School.
This represents another effort on the part of Collegiate American School to offer an educational program
which best challenges the student. A grade point average (GPA) at or above 3.3 qualifies a student for
Academic Honors; at or above 3.5 qualifies a student for High Honors; and at or above 4.0 for High Honors
with Distinction.

ACADEMIC TNERVENTION AND PROBATION

Here at Collegiate American School, we enroll students who demonstrate the ability and willingness to
succeed in a highly academic environment and accept the responsibilities inherent in being a good
community member.

Students who earn less than a 1.5 GPA are recommended for academic intervention. The processincludes
conferences with parents, students, teacher, counselors, administration and the Student Services
Coordinator. Depending on student need, Teacher Intervention Plans, Learning Support Plans, Learning
Contracts or Academic Improvement Plans will be developed with accommodations as needed.

During the intervention period the student is expected to make adequate progress as well as adhere to
these conditions:

Earn all passing grades for the semester

Maintain at least a 1.5 grade pointaverage

Be punctual to all classes and schoolfunctions

Demonstrate a positive and cooperative attitude towards work, teachers, and fellow students

Demonstrate a willingness to learn by showing effort in all classes
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Demonstrate positive behavior that not would result in a disciplinary action

Failure to do so could lead to placement on Acad&robation.

If a student continues performing at the “F” level in any class or below a 1.5 GPA, they will be placed on
academic probation until such time as their performance reaches an acceptable level. After consultation
with teachers and parents, the Deputy Academic Head of Secondary may decide that the student may
not participate in extra- curricular activities or social events until their GPA is raised above 1.5.
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ELIGIBILITY TO PARTICIPATE IN SPORTS

Athletes are expected to maintain “good” academic standings while participating in
the sports program. Senior leaders will work on a case-by-case basis to determine
each student’s academic standing and what constitutes as “good” per their university
aspirations amongst other factors.

The following are regulations concerning school attendance and procedures for academic eligibility:
9 All athletes must attend all classes the day of a game, or until the designated time of
departure in case of away games

T Any athlete with an unexcused absence from a class will not be eligible for competition on
that day. If the unexcused absence occurs on a Thursday, they will be suspended from play
for the entire weekend

9 Athletes suspended from school may not participate in practices or competitions
until they are reinstated

PORTFOLIOS

Collegiate American students are required to maintain a portfolio of their work to record their efforts. The
purpose of the portfolio is to serve as a learning tool allowing students to reflect on their learning process
while documenting progress. Each portfolio will have examples of students’ work in all areas of study and
should not only document each student’s best work; it should be representative of the full range of their
efforts. At the student led conference, the student will present their portfolio or work to their teachers
and parents, to lead the conversation as to their individual goals, growth and skills.

ACADEMIC HONESTY
Collegiate American students are:

Inquirers —who acquire the skills necessary to conduct inquiry and research
Knowledgeable — who explore concepts, ideas and issues

Principled — who act with integrity and honesty, take responsibility for theirown action
Open-minded — who are accustomed to seeking and evaluating a range of points of view

Risk takers —who are brave and articulate in defending their beliefs

Thinkers —who use critical thinking processes to analyze situations and make ethical judgments
Communicators —who express ourselves confidently and creatively in more than onelanguage
Caring — who show empathy, compassion and respect

Balanced —who understand the importance of intellectual, physical an emotional wellbeing
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Reflectors — who thoughtfully consider the world and our own ideas
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These qualities when applied to learning and student work will establish skills and behavior, which
support academic honesty.

Academic Honestys a set of values that promotes personal integrity and good practice in teaching,
learning and assessment. Whenever possible the topic should be treated in a positive way, stressing
respect for the integrity of all forms of assessment. All students are made to understand the basic
meaning and significance of academic honesty with regard to authenticity and intellectual property as
well as proper conduct in tests and examinations.

Teachers will make students aware that all forms of intellectual and creative expression must be respected
and that unauthorized use of the same is illegal. All assignments, written or oral, completed by a student
for assessment must wholly and authentically use their own language and expression. Where sources are
used, they must be fully and properly acknowledged. Teachers are responsible for ensuring that students
receive guidance on how and when to include acknowledgements.

Malpractice includes:

1. Plagiarismrepresenting ideas or words of another person asone’s own
2. Collusion:supporting malpractice by another student
3. Duplicationof work: presentation for the same work different assessmentcomponents

4. Anybehaviorthat gains an unfair advantage for the student or disadvantages anotherstudent

While for the most part students produce assessed work independently with support from the subject
teacher, there are occasions when collaborative work is encouraged. Nevertheless, the final work must
be produced independently even if based on the same data. It is the responsibility of each teacher to
confirm that, to the best of their knowledge, all work accepted for assessment is the authentic work of
each student.

Teachers are expected to detect plagiarism and support the school’s policy on good academic practice.

Ultimately it is the student’s own responsibility to ensure that all work submitted for assessment is
authentic, with the sources of information fully and correctly acknowledged. Students are expected to
comply with all internal school deadlines as this may allow time for revising work that is of doubtful
nature.
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The following constitute malpractice during examinations:

Policy

1. Taking unauthorized material into the room

2. Disruption or distracting another candidate

3. Exchanging or supporting the exchange of information relevant to the examination
4. Copying from a classmates examination paper (or any form ofcopying)

5. Not following instructions during the exams

6. Stealing an examination paper

At Collegiate American School, we place a high value on honesty and this extends to work submitted for
assessment. All members of the community need to be aware that the school treats academic dishonesty
as a very serious matter. Parents need to be made aware of the policy as it applies to the relevant year

group. This policy should be read and signed by theparent.

Consegences General

Work that is deemed to be academically dishonest will receive zero as a grade; (though the teacher
may give some feedback to the student allowing him to resubmit, at the discretion of the teacher)
This zero is likely to have a seriously detrimental effect on a semestergrade

In addition, the concerned teacher will write a letter to the student’s parents outlining the incident
and how it has been dealt with

A copy of this letter will be forwarded to the appropriate administrator and will be retainedin the
student’s file

If there is a second instance of academic dishonesty again the piece of work will receive ‘zero’ as a
grade

In addition, parents will be asked to attend a meeting with a panel made up of the concerned
teacher and the Dean of Students. This panel will try to discern whether there was a clear attempt
to deceive on the part of the student

Subsequent instances of academic dishonesty will put at risk the student’s place inthe school

In the case of malpractice during a school exam, the student will be removed from the examination
room and will receive no grade for that paper
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BYOD

Coll egiate American School employs a *Bring Your
Failure to bring a functioning device will not and does not exempt any student from required work and

could negatively impact their learning. It is mandatory that each student have and bring a fully
functioning device to school each day.

The policy mandates students to carry a laptop or tablet to schgelstrongly believe that this will:

9 Provide opportunity for individualized learning
9 Increase independence

9 Promote self-initiated learning within and outside the classroom

The policy allows students to use a laptop or tablet of their choice. The school does not recommend any
specific brand or model. However, the IT department is specifying the minimum requirements that each
laptop should conform to.

INTRODUCTION TO BYOD

In homes, workplaces, college campuses and K-12 schools, people are increasingly weaving mobile
devices and mobile applications into the way they live, work, play and study. We understand that this
initiative will inevitably bring unexpected challenges but we are also confident that this initiative holds
immense opportunities for our students to prepare for their universities and the work place.

WHAT IS BYOD?

BYOD refers to the practice of allowing students to bring their own mobile devices to school that can
connect to the internet, and can include everything from laptops to netbooks, tablets, smart phones,
PDAs, e-readers and gaming devices.

BENEFITS OF BYOD

Helps to achieve one-to-one computing
Teaches problem-solving, creativity and other 21st-century skills
More engaged students and higher achieving students

Anytime, anywhere access

Saves money ontextbooks

1

1

1

1

I Greater collaboration
1

9 Customizable for differing learning styles
1

Creating lifelonglearners
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BYOD POLICY

Guidelines for use at CAS

9 Use of personal devices during the school day will be at the directions of teachers and staff.

9 The primary purpose of the use of personal devices at school is educational. Use of
laptops for personal reasons is secondary.

9 The use of a personal device is not to be a distraction in any way to teachers or
other students. Disrupting classes in any way by using laptops will have serious
consequences.

9 The use of personal devices falls under the Collegiate American School IT Policy, found in
the student handbook, which is also available on the school website www.casdubai.com
under policies.

9 Students must make no attempt to circumvent the school’s network security and/or
filteringpolicies. This includes setting up proxies and downloading programs to bypass
security.

9 Students must not distribute pictures or videos of students, staff or any other
person without their explicit permission.

Access to the CAS wireless network is a privilege, not a righy. use of the wireless network entails
personal responsibility and compliance with all school rules. The use of the Collegiate American School
network also allows IT staff to conduct investigations regarding inappropriate internet use at any time,
by administrator request. Students need to register any device they bring to school with the IT office.

CONSEQUENCES ORJBEZDISRUPTION (SEE MOBILE ELECTRONIC DEVICE POLICY FO
FURTHER DETAILS)

(One or more may apply)

9 Firstincident: Device taken away for the lesson, verbal warning from the teacher
concerned/ Up to 3- day detention
9 Second incident: Device taken away, 2 dayin-school suspension

9 Third incident: Suspension of student BYOD privileges at school, 3-5 day in-school suspension

SCHOOL LIABILITY STATEMENT

Students bring their laptops or other devices to use at Collegiate American School at their own
risk. It is their duty to be responsible in the upkeep and protection of their devices.
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Collegiate American School will in no way be held responsible for:

9 Personal devices that are broken while at school or during school-sponsoredactivities

9 Personal devices that are lost or stolen at school or duringschool-sponsored activities
Maintenance or upkeep of any device (keeping it charged, installing updates or
upgrades, fixing any software or hardware issues)

RECOMMENDED LAPTOP SPECIFICATIONS

The following chart should help you in selecting and purchasing a laptop for your child to use while they
are at CAS. While there are many options, there are minimum specifications that are required to support
your child’s learning at CAS.

Machine Laptop
Type
Platform PC/Mac
ScreenSize | 11 inches or more
Intel i5 or Higher
Processor .
AMD Athlon Il or Higher
RAM 4 GB or Higher
Hard Drive | 160 GB or Higher
Operating Windows 7 Professional or Higher, Vista Professional or Higher, Mac OSX or
System Higher Must support English
Wireless 802.11g or Higher
Ports 2 USB ports, Audio in/out, In-built microphone, VGA, DVD reader

Battery Life

4+ hours (4+ cell or higher)

Warranty

1 Year warranty (min.) with Damage protection
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SOFTWARE THAT YOU NEED TO DOWNLOAD AND INSTALL ON YOUR LAPTOP
The following free software needs to be downloaded and installed on your laptop for use in school.
Antivirus software (Minimum of one antivirus program should be installed)
Microsoft Security Essentials http://windows.microsoft.com/en-us/windows/security-

essentials-download (Free antivirus for Windows)

Trend Micro Titanium
http://www.trendmicro.com/us/home/products/titanium/index.html Kaspersky

Antivirus http://www.kaspersky.com/anti-virus

Norton Antivirus http://us.norton.com/antivirus/

Bitdefender http://www.bitdefender.com/solutions/total-security.html

Internet Browsers (Minimum of two different browsers should be installed)

Google Chrome http://www.google.com/chrome (For

Windows and Mac) Firefox 12 or higher
http://www.mozilla.org (For Windows and Mac)

Internet Explorer 9 http://www.microsoft.com/download/en/details.aspx?id=13950 (For Windows
only) Safari 5 http://www.apple.com/safari/download/ (For Windows and Mac)

Runtime Software ragred for your laptop
Adobe Flash, Reader, Air, Shockwave Player www.adobe.com Java -

http://www.java.com/en/download/index.jsp Google Earth http://www.google.com/earth/index.html

.Net & Silverlight www.microsoft.com

Online Storage/Backup

OneDrive https://onedrive.live.com/about/en-
au/download/ Drop Box http://www.dropbox.com
Google Drive https://drive.google.com/

Video Players
iTunes http://www.apple.com/itunes/download/

QuickTime Player
http://www.apple.com/quicktime/download/ VLC

Player http://www.videolan.org/vic/

Real Player http://in.real.com/

Video Maker & Converters

Free Video Converter http://www.freemake.com/free video converter/ (For Windows only)

Movie Maker
WWww.microsoft.com

iMovie www.apple.com

Audio Recorder
Audacity 1.2.6 http://audacity.sourceforge.net/download/

Imaging & Documents

Google Photos https://www.google.com/photos/about/ Adobe Reader
https://get.adobe.com/reader/ CutePDF Printer/Writer
http://www.cutepdf.com/Products/CutePDF/writer.asp
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Collegiate American School Microsoft Office 365 for Middle and High School Students

Collegiate American School (CAS) uses Microsoft Office 365 accounts for all staff and students in grades 6
through 12. The CAS license for Microsoft Office 365 provides cloud storage (OneDrive), email (Outlook), and
virtually anywhere access to online versions of Word, Excel, PowerPoint, and OneNote. Additionally, Microsoft
Office 365 allows CAS staff and students to install Microsoft Office on up to five PCs or Macs and ten mobile
devices (includingiPads).

Benefits of Using Collegiate American School Microsoft Office 365

1 TB of cloud file storage in OneDrive

Internal email functionality

Web-based access to Word, PowerPoint, Excel, OneNote and other Apps

Work across multiple devices right from a browser

Anytime, anywhere access to files from any internet connected computer or device

Download full current version of Microsoft Office on five PCs or Macs and ten mobile devices with your
Collegiate American School license

Explore new ways to collaborate, create projects, and learn

Teachers and students can share “environmentally friendly” digital documents

Login Information

Microsoft Office 365 is accessible for students anywhere through the following link:
https://portal.office.com

Enter your school email address for your username and click the sign in button.

School email address is: CASid@casstudents.com (example: CAS1234@casstudents.com)
The password is the same as your school network password

Questions and Answers

Can students and staff save personal files to Microsoft Office 365? This is a Collegiate American School
tool/service. Personal files should not be created, uploaded, or shared within the CAS Microsoft Office 365
environment. All activity within the Microsoft Office 365 environnialts under the Collegiate American School
AcceptableUseof Internet, Computersand Network Resource®oliciesin the SecondaryschoolHandbook(

BYOD PoliciePages 479) (Mobile Electronic Device Polici®agest7-49).

Is the Collegiate American School Microsoft Office 365 student usage and activity monitored? Yes. All activities

within the CAS Office 365 are monitored for inappropriate use. Virtual classroom environments such as Microsoft
Teams are extensions of the real classroom and as suicteqllar classroom policies apply regarding
appropriate use of language, academic honesty, and respect, with appropriate consequences for violations of
any physical classroom rules. Some reminohetade:

Do not post/upload personal information (such as name, birth date, address, telephone number, etc.) about

yourself or another member of the school community.

Do not post/upload inappropriate or unauthorized photos or videos of yourself or another member of the school
community or any content from the website.
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Do not post/upload any confidential details or documents regarding students, staff or families.
Do not upload any excessively large files such as movies, etc.

Why is Teams different? Teams allows students and teachers to have a virtual classesmimonment where
assignments can be distributed and collected, as well as have class discussions about the subject being taught
As such, it is meant to be a collaborative work environment and not a storage facility for large files and videos.
Students C8id Office 365 folders should be used for storage of their work and documents that they use for
school.

What are there consequences for inappropriate use? As per the Acceptable Use of Internet, Computers, and
Network Resources Policies in the SeconddryodbElandbook, ( BYOD Policieages 449) (Mobile Electronic
Device PoliciesPages 47#9), failure to comply with these policies or inappropriate use of the Internet, school
network or computers shall result in usage restrictions, loss of accedsgasy and/or disciplinagction.

BYOD FREQUENTLY ASKED QUESABMNSITS

Who is responsible for the maintenance and updates of laptops?

All maintenance for the hardware device, operating system, software and/or apps purchased by
the family is the responsibility of the family. A limited number of laptops will be available in the IT
office for emergencies.
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Digital citizenship instruction integrated with classroom learning is an essential component
of any 1-to- 1 technology program. Students will be provided with this instruction.

What are the guidelines for responsible use of these devices?

Collegiate American School has an IT Policy for use of computers and other networked
devices both internally and externally. The guidelines, rules and recommendations shared
in this document will be adhered to in the classroom.

What kind of support can | get?

The IT office will help diagnose hardware/software issues.

What about file shang?

Students can share files digitally using approved file sharing services. Although students will be bringing
their own devices to school, the strong filtering software will still be working across all platforms when
students are on campus.

What are tle school rules? What are the computer rules?

This information is available in the Middle and High School Handbook.
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Is it required that my child use the School wireless? Can they use their own 3G or 4G service?

Students with a personally owned device must only use the CAS-Student wireless network while at school.

How many laptops can the students bring to school?

Students can bring one device to school to be used on the school internet.

What are the rules about surveillance?

The school does not monitor student laptops. However, a log of internet traffic is keep. All
Collegiate American School Responsible Use guidelines will apply to misuse of the internet
or network.

How can students use their laptop during the free times?

Students will be encouraged to have a break from their laptops during break times.

BYOD FREQUENTLY ASKED QUESSTONEENTS

| connected to CAS wireless. How do | login to get the Internet now?

From Grade 6 and up students have been issued usernames and passwords to logon to the school
computers; you can use the same logon to connect to the school wireless Internet.

I have my device with me in class. How do | get on the Internet now?

Most devices will detect a wireless connection when you are near one. Most of the time devices will ask
you if you would like to join the network when prompted, choose your SSID from the list.

hy t/ Qay
Select CAS-Student as your wireless network. Open any browser, i.e., Chrome, Firefox or IE and try to

load any webpage. You will be redirected to a login screen. Enter your school issued username and
password and press “Log In.”

iOS Devices:
Select CAS-Student as your wireless network. Open Safari and attempt to load any webpage. Special Note:
if a pop- up screen appears saying “Cannot Verify Server Identity,” select “Continue.” You will be redirected
to aloginscreen. Enter your school issued username and password and press “LogIn.”

Apple Computers:

Select the CAS-Student network. You may get a white screen, if so; choose “Cancel” in the bottom
right corner. Attempt to load any webpage. Special Note: if you receive a message stating, “The
site’s security certificate is not trusted!” choose “Proceed Anyway.” You will be redirected to a login
screen. Enter your school issued username and password and press “Log In.”
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My device is not prompting me to choose a wireless network. Is there another way to connect?

In the settings menu of your device, there is usually an icon for a network, go to this icon and choose
CAS-Student Network from the list or prompt your computer to look for wireless networks in range.

| cannot get my device to connect to the network. Can | get some help from someone?

Resources may be available to help you connect to the guest network in your school; however, you will
need to consult with a network administrator for these resources. It is not the responsibility of your
teacher or other staff to troubleshoot individual laptops during the school day.

Can | use my device in all my classes?
That is up to the teacher of each of your subject. Each teacher is responsible for the classroom
environment and will share the expectations of the classroom to their students. Some subjects and
teachers will be using devices more than others depending upon the nature of the subject and the
course content.
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You are on the CAS-Students network. It is not the same as the network you would normally access from
a school computer. You will not see your network folder; you can save your work files to your OneDrive

account or submit an assignment via course management system, e.g. Plus Portals. Contact the
technology teacher for additional help with technology related issues.

need to print the assignment | just completed, why isgm® printer when | try this?

Like the network folders, printers are networked differently in the school and will not be available when
you log in to the CAS-Student wireless network. Some network solutions include saving it to a flash drive
or printing it from home or another school computer. Keep in mind that using school printers in the
classroom or other learning spaces is at the discretion of the teacher or other schooladministrator.

My device was stolen when | brought it to school. Who shouldaaoabout this?

Collegiate American School is not responsible for the theft of a device, nor are they responsible for any
damage done to the device while at school. Any time a theft occurs, you should contact your homeroom
teacher and security to make him/her aware of the offense, along with notifying reception. Bringing your
own devices to school can be useful; however, some risks are involved as well. It is always a good idea to
record the device’s serial number to have in case oftheft.

Why am | filteed on my own laptop?

Internet filtering is a requirement of all schools. The websites being accessed by students require all
network access to be filtered regardless of the laptop you use. You own your laptop, but the network you
are using belongs to the school and Internet access will be filtered.

Am | still held accountable for the Acceptable Use Policy of the school year even though this is my
personal laptopYes, students using a personally owned device must have both the Acceptable Use
Policy and the Device User Agreement signed
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Do | need to have antirus software on my laptop?

It is recommended that students update their anti-virus software before bringing their device(s) onto
school property. Collegiate American School will not provide an antivirus solution for personal devices.

How will | know if I can use my technology in each of my subjects?

Each of your subject teachers will communicate if and how the personal devices will be used in their
classroom.

Will I be able to charge my battery aheol?
At this time, there are no facilities dedicated to charging personal devices. There are also a limited number
of outlets available in any given space. Students should make it a point to charge their laptop prior to
coming to school each day.
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GENERASCHOOL POLICIES AND PROCEDURES

SCHOOL TIMINGS / GATE TIMINGS

School starts promptly at 7:45 a.m. It is advisable for students to arrive at school between 7:30 a.m. and
7:40 a.m. to prepare for the day. The school gates will open at 7:30 a.m. and registration will take place at
7:45a.m.inthestudent’s homeroom. If a student is unavoidably late, they must report to the main reception
to be marked in as late, before going to the classroom. When late, students are asked to enter the classroom
as quietly aspossible.

MIDDLE AND HIGH SCHOOL DAILY SCHEDULE

Timing GRADE 612
7:40-7:50 HR/ADVISORY/FLAG
7:54-8:40 LESSON 1
8:44-9:30 LESSON 2
9:34-10220 LESSON 3

10:20-10:35 SNACK
10:39-11:25 LESSON 4
11:29-12:15 LESSON 5
12:19-1:05 LESSON 6
1:09-1:40 LUNCH
1:44-2:30 LESSON 7
2:34-3:20 LSSON 8
COCURRICULAR EXTENSION

*Note that some activities and all high school sports will take place from 3:30-4:30.
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Gate Timings

Gate 1| Main Entrance from Maydar Street Sunday-Sunday Always open
Gate 4| Northeast Side KG Entrance Sundays —Thursdays | 7:30-7:50 AM for Tardies 1:00-1:30
from Al Miyani Street 2:15-3:00
Gate 6| Back of school KG Entrance Sundays —Thursdays | 7:30-7:42
1:00-1:30
2:15-6:00
Gate 7| Southwest Side Entrance from Sundays —Thursdays | 7:30-7:42
Ebaidaar Street (inside campus 1:00- 6:00

through pitch)

AFTERNOON STUDENT PICK UP and PARKING

If a student’s caregiver will be late collecting the individual from school, it is important that Reception be

informed 1 hour prior to dismissal. This will ensure messages can be passed through to the teacher in a

timelymanner.

While we do appreciate that the traffic and parking situation duringcollection time can become very busy,
parents SHOULD NOdncourage their children to wait in or around the car park area or at the side of
road outside the school. We will supervise any children uncollected in the Reception area. All students
using the bus must meet in the elementary atrium for dismissal to the buses. This is to ensure that all
buses have arrived and that there is no moving traffic in the bus loading area.

Parking Etiquette

Make use of the large parking area at the rear of the school.

Remain courteous and respectful to other drivers and staff.

Follow directions given by our security guards and members of staff who direct traffic at the

busy times of day.

Be very careful when driving and parking in the car parks, especially when reversing, as
small children are not clearly visible if they are standing or walking behind your vehicle.
Share the school-run with other parents who live near you, or setup cycling/walking

groups together if you live near to theschool.

Consider making use of the school bus service.

Feel free to come and talk to our front desk staff or other school staff about any

suggestions you may have regarding improving the parkingarrangements.

Make use of the ‘Drop off lane’. Do NOT park in the ‘Drop off Lane’ available at gates 2, 6 and12.

Disabled Parking is provided for dropping off / collecting physically disabled students. No

other vehicles can park there.
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STUDENT DRIVERS

Students who are eligible to drive by law and with to park on the Collegiate American School Campus must
provide the following in order to receive a parking permit:
9 Copy of Vehicle Registration & Insurance
Driver’s license copy of all drivers
No objection letter signed by parents
Copy of car number plate
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Sign agreement acknowledging that they will not misuse the school parking lot/space in any way;
not disturb the neighbors or community with noisy vehicles, and will drive with caution and in a
safe manner in and around the school.

Any violation of campus OR neighborhood speed limits, or taking students in their cars without the school
having an NOC from (both driver and passengers) parents allowing it will also result in a loss of privileges.

LEAVING SCHOOL EARLY

On those occasions when your child needs to leave early, an email from the parents must be sent to the
teacher and the School Secretary at least a day in advance. In addition, all students are required to
complete an early leaving form that their Homeroom and Subject teachers need to sign. The signed form
must be handed to security upon leaving the school grounds. This form is available through the school
secretary and at reception. Administration reserves the right to verify all communication in regards to
students leaving early withdrivers.

PUNCTUALITY

Students arriving after 7:40 a.m. must be signed in at the front reception and receive a pass to enter class.
Excessive student tardies to classes will result in consequences such as detention and student/parent
conference.

PLANNED ABSENCES (SEE ATTENDANCE POLICY SECTION)

Parents will need to complete a form for planned absences and turn it into the office for review. The
approval will be determined on a case-by-case basis and is contingent on prior attendance records.

STUDENT ID

Upon admission, all students are issued with a Student ID card. These must be worn at all times. Lost or
damaged

ID cards must be replaced at the student’s expense.

PARENTAL SUPERVISION OF STUDENTS AFTER SCHOOL

Parents are expected to respect school drop off and collection timings. Should parents anticipate being
away from home for extended periods, the school needs to be informed in writing. In the interest of
student safety and security, the name of the adult assuming responsibility for the child’s welfare must
be given to the school along with all the contact details.
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There are occasions when parents may wait in the cafeteria with children whilst waiting for a sibling to
finish an ASA. During these times, parents must take responsibility for the supervision of their children.
Children are not to move out of the cafeteria or wander unattended around the school as classes and
other meetings are going on.

CAFETHA

The CAS cafeteria provides a selection of hot and cold food from 8:00 a.m. until 2:00 p.m. on regular
school days. A menu for each week is posted on the school website, www.casdubai.com where a
vegetarian option is always available. There is a timetable of usage for the cafeteria space, arranged by
grade.

All students eat in the cafeteria and they are welcome to either bring in a packed lunch and snack, or
purchase lunch and a snack from the cafeteria. Please do not send your child to school with any items
that require refrigeration or heating.

If lunch is provided by the parent it should be packed in a lunch box, separate from the book bag and be
clearly labeled with the student’s name.

Parents are welcome to share their healthy nutrition tips as part of our drive to encourage healthy living
choices. The Healthy Eating Policy does not allow candy nor encourage chips, popcorn, crisps and
chocolate. Soda drinks are not allowed. This is in accordance with KHDA guidelines for healthy eating in
schools.

NOTEAII students are required to bring their own water bottles from home. Water dispensers
are located throughout the school. As an esghool, we would like to minimize the use of
plastic cups and bottles.
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UNIFORM

All students are required to wear the school uniform each day.

Boys

CAS red, yellow, blue polo-shirt

CAS khaki trousers/shorts — shorts must be no shorter than knee length

Foot wear: Solidall black school shoes & white socks

Girls

CAS red, yellow, blue polo-shirt

CAS khaki shorts/skirt/slacks — shorts and skirts must be no shorter than knee length

Foot Wear: Solidall black school shoes & white socks

PE

CAS white PE t-shirt

CAS blue micro fiber shorts

Foot Wear: white shoes with non-marking soles & white socks
PE clothes are only to be worn during PE class.

Jackets and Hoodies

Only CAS/IVEI jackets and hoodies

Swimming Class

Swimming (Boys) - Speedo or mid-thigh shorts, swim cap

Swimming (Girls) - one-piece swimsuit, swim cap - No bikinis

Uniform Supplier

Sumeru Industries supply school uniforms for several schools in Dubai, including CAS. For CAS uniform
fitting and supply, Sumeru Industries is located in the J3 Mall on Al Wasl Road. Opening Hours are from

10:00 a.m.to 10:00 p.m. seven days a week. Location map is available atreception.
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Dress Code:

Students should be clean and neat in their appearance always.

Jewelry, consisting of a simple chain necklace inside the school shirt and one pair of earrings or a
stud are allowed. Students with pierced ears may wear earrings that complement the CAS Dress
Code. Other visible piercings are not permitted. The school does not accept any responsibility for
any lost jewelry items.

Exaggerated or extreme hairstyles are not allowed. Long hair should be kept out of the students’
faces by clips, hair ties or headbands. Except for tasteful highlights, students are not allowed to dye
their hair with ‘outrageous’ colors.

In winter, girls may wear solid color (red, blue, or white) tights during cooler months. Warm fleeces
and tracksuit pants are available for purchase from the uniform store.

Makeup MUST compliment the school dress code

After school activity & special dress day dress code:

Students should be properly dressed in a manner that is not offensive to our host country when out of

uniform.

These rules will apply:
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No skirt or shorts above the knees

No tight clothing

No spaghetti strap shirts

No exposed midriff

No low frontal cut shirts

No shirts that expose the back

No offensive logos or expressions on clothing
No torn jeans

CODE OF CONDUCT AND BEHAVIORAL EXPECTATIONS

Every member of the school has rights and responsibilities that enable members of the community to

coexist and to realize his or her goals. It is through mutual acceptance of responsibilities that rights exist.

A right exists only to the extent that there is a responsibility on the part of others to respect that right.

Based on this view, Collegiate American School holds the following to be true: The Code of Conduct is

based on following the CAS Core Values at all times.
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EVERY STUDENT HAS A RIGHT to quality education

EVERY STUDENT HAS A RESPONSIBILITY to:

9 be prepared for class and ready to learn

9 take appropriate materials to class such as books, stationary, homework, computer/device, etc.
complete and submit assignments on time
9 give every task his/her best effort

9 follow up with peers or teachers regarding missed classwork/homework in case of absences

EVERY STUDENT HAS A RIGHT to a positive learning environment

EVERY STUDENT HAS A RESPONSIBILITY to follow

class rules by:
9 being seated by the time class start

9 listening
attentively
following
directions
9 giving others an opportunity to learn

9 remaining in class until dismissed by the teacher
9 moving through the buildings in an orderly, quiet and safe manner

EVERY STUDENT HAS A RIGHT to be safe and secure in the school community

EVERY STUDENT HAS A RESPONSIBILITY to:

9 respect the security and privacy of
others

9 deal with conflict in an appropriate
manner

1 report misconduct to school
authorities

EVERY STUDENT HAS A RIGHT to expect reasonable and socially responsible behavior from others

EVERY STUDENT HAS A RESPONSIBILITY to treat others with

respect by:
9 speaking and acting in a socially responsible manner

9 refrain from profanity

9 Refrain from public displays of affection

EVERY STUDENT HAS A RIGHT to be part of a school of which he/she can be proud of
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EVERY STUDENT HAS A RESPONSIBILITY to take pride in the school by contributing to its
success by:
keeping his/her own appearance neat

following the school dress code
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always displaying his/her ID
Badge

EVERY STUDENT HAS A RESPONSIBILITY to respect the reputation of others

*Any behaviorthat isinconsistentwith the s ¢ h opbilosoghyof personalintegrity and respectfor each
and every persorwithin the communitywill be met with appropriate consequencedn all casesefforts
will be madeto provide thestudentwith opportunitiesto correcta misbehavioraswell asto be punished
for their actions.

MINOR OFFENSES

Minor offensesnay include but are not limited to:

9 Tardiness
9 Failure to conform to the dress
code Eating in class and
outside of thecafeteria
Disruption of a class
I Using a mobile phone or smart device during class (see
MED policy)

I Consuming gum, soda or energy drinks

Disciplinary consequences for minor offenses may include but are not limited to:

9 Warning and email to parents

91 Note from the teacher sent home to parents/guardian, which must be acknowledged
and signed by the parent/guardian

9 Writing a letter of apology to people affected and/or mediation with
people affected Moving the student to another place within the room

1 Removal of the student from the session, under the supervision of another teacher, or
administrator Detention, where tasks may be set or extra duties given and/or removal of
privilege(s)

9 Contact parents by phone and/or request for a meeting with them
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MAJOR OFFENSES

Major offenses may include but are not limited to:

1
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Consistent and continuing minor offenses Treating school faculty or staff with disrespect Unexcused
absences from lessons and activities

Bullying, disrespectful or demeaning language (See Bullying and Harassment Policy) Academic
dishonesty (cheating, plagiarism)

Repeated lying Smoking

Theft

Use or possession of illegal drugs and alcohol

Major disruption or on-going misbehavior in the school or on school buses Actual or intended injury to
another person

Abuse or vandalism of school property Possession of weapons or replicas of weapons

Deliberate abuse or misuse of the school’s computers or email access

Use of inappropriate language or gestures

Going on the Elementary or Kindergarten side of the building without permission Defying instructions
from a teacher or authority figure at CAS

Physical Assault (intentional or accidental) towards any member of CAS (students, parents, staff)
Retaliatory actions towards a CAS member

Use of Social Media to defame, CAS, CAS Students, CAS Faculty or any other school in Dubai
Intimidation or altercations outside of CAS that are directly related to incidents or issues that have
taken place on campus

Failure to report infractions

Inappropriate use of bathroom, nurse or hall passes Ordering food from outside school

Having drivers deliver food without prior permission Dressing inappropriately during ‘Dress Down’
Days

Inappropriate language or behavior during sporting events either at CAS or at any other sanctioned
event and venue

Disruptive or disrespectful behavior in assemblies and presentations

Verbal bullying, harassment or deliberate intimidating physical contact with of any staff in school
including security, cleaners, cafeteria workers, bus monitors, etc.

Leaving campus without permission and exit slip

Leaving through the front of the school before 3:45 or 4:00 Encouraging or enticing other students to
break the rules Lying about other students or staff

Disrupting the learning environment or ability of other students to learn

Collegiate American School has the right to report to local authorities when a local law is
compromised.
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Disciplinary consequencegs foajor offenses may include but are not limited to:

1 Drawing up a behavioral contract which is a formal and documented agreement detailing what the
school, student and parents will do to resolve an on-going problem; and the consequences that will
ensue should the terms of the contract not be met.

9 Inaddition students can be asked to serve internal or external suspension depending on the severity
of the incident

1 Repetition of major offenses can result in expulsion, as per KHDA guidelines.

The above listedffenses will be recognized if the student attends in school or outside the
school premises in uniform or on schaathorized field trips or sporting
events.

DETENTION POLICY

Students may be given detention during lunchtime for minor offenses. Three lunchtime detentions will
result in one after school detention, lasting for an hour and be monitored by the subject teacher, Dean
of Students or an Administrator. Students and parents will be informed at least twenty-four hours in
advance about all forms of detention. After school detentions are recorded on the student’s report
card. The purpose of the detention is to serve as a deterrent against further behavioral offenses. It is
always the intention of the school to ensure that students are engaged in active, purposeful activities
during this time in detention. In that respect, individual subject teachers, Department Chairs orthe Dean
of Students will co- ordinate such requirements with the students in detention.

CARE OF SCHOOL PROPERTY

All buildings, equipment, supplies, materials, and books are considered property of the COLLEGIATE
AMERICAN SCHOOL. Any act of willful damage to school property is a major offense This includes writing
or defacing furniture, walls, text and library books, or any other school property or equipment, as well as
causing any other damage, destruction, or defacement to the school’s property. Students who cause such
damage will be responsible for all costs to cover repair or replacement, in addition to other disciplinary
action that may be taken.

CONDUCT ON SCHOOL BUSES

We offer school bus service for all grades. Our transport provider is Arab Falcon Bus Rental LLC. For areas
covered by our school bus service contact Mr. Shaikh Jubran: 055-4591028 or email:
castransportl@gmail.com.

School transportation is a privilege, not a right. Whether the students have paid to use the school bus
transportation facility every day to and from school, or whether they are using them for transportation
to an after-school activity, sports events, excursion or field trip, the expectations described in the CAS
Codeof Conduct and Behavioral Expectationsction apply to ensure safety of all passengers in the
vehicle. In addition:
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STUDENT RESPONSIBEIT

Students MUSTtreat the school bus monitor and bus driver with the same respect as they
would any school employee.

Students MUSTremain seated and wear their seatbelts throughout the bus journey,
regardless of whether the bus is moving orstill.

Students MUSTbe sitting forward on their seats always.

Students MUSTkeep the aisles and walkway clear always.

Students MUSTbe courteous when getting on and off the bus.

Students MUSTonly travel on their designated bus. If a temporary change is required, you MUST
inform those involved (parents/school).

Students MUSTbe ready and on time for both departure and pickup.

Students MUSTkeep window curtains closed always.

Students MUST NOThrow objects, shout, or be responsible for verbal and/or

physical abuse toward others.

Students MUSTNOTuse the bus if they are not signed up for the bus services for insurance
purposes.

Bus students MUST NOTide another bus without having written permission from the
Deputy Head of Secondary.

Students MUSTNOTplace any object or body part outside the windows of the bus at anytime.
Students MUST NOEat or drink on the bus.

Students shouldspeak quietly throughout the bus journey.

Students shouldwait for the sign from the bus monitor to leave or enter the bus.

Students shouldreport problems to the monitor and/or bus driver.

CAS expects students to behave in a manner that is in line with school rules when riding on any bus.

Infractions are dealt with by the Administration in communication with parents.
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Bus Code Cmsequences

Violation

18t Offense Warning

2" Offense Parent contact

3 Offense Parent contact and letter in file

4" Offense 2 days of after-school detentions and
removed from bus for those two days

Further offenses Will be at the school leadership’s discretion

Failure to abide by these guidelines may result in, after written warning, a student being banned from
using the school bus service. In such an event, there will be no reimbursement of bus fees in cases
where they have been paid.

BEHAVIOR MANAGEMENAT&ENDANCE POLICIES

BEHAVIORAL PHILOSOPHY AND STATEMENT

At Collegiate American School, we believe that every student has rights and responsibilities. As a school,
we must help our students understand that they are responsible for their choices and actions. Our
behavior expectations are clearly outlined in the Middle / High School Behavior Policy and students are
expected to follow the code of conduct. We encourage students to make positive choices and teachers
will provide redirection to help students reflect and learn. We also work closely with parents to help
reinforce positive behavior choices. Repeated or severe behavior is referred to the administration for
appropriate consequences.

BEHAVIOR MANAGEMENT

The following levels of violation identifyria€tions and potential disciplinary procedures:
*Warninggiven by teacher
«Parent emailrequesting student/teacher conference

*NOTE: Hectronic devicesvill be confiscated and given to the Dean of Students or Division
Leader until parent comes to pick it apthe end of the day
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Classroom Detention

*Given after the 2nd offense

e Referralto Dean of Students (DoS)

*DoS to complete Behavior Contractvith student and parent

*DoS to take over detention process

The sequence of measures adopted is essentiallyedatned by the severity of the issues and
any other extenuating circumstances, in accordance with the Collegiate American School

Code of Conduct.

EXAMPLES OF UNACCEPTABLE BEHAVIOR

In the Classroom

Throughout the School
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Interfering with otherslearning
Unexcused tardies toclass
Inappropriate use of electronicdevices
Not turning in assignments

Failure to complete classwork
Profanity (non-directed)

Misbehavior as determined by

teachers and/or school

administration

Improper use of mobile phone (see

MED policy)

Dress code violation (student is to be
immediately moved to office until parents
provide student with an appropriate uniform)
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Disrupting hallway, class and/or
school functions

Unexcused tardies toschool

Failure to display schooll.D.

Dress code violation (student is to be
immediately moved to office until parents
provide student with an appropriate uniform)
Inappropriate display of affection
Inappropriate use of electronicdevices
Profanity (non-directed)

Misbehavior as determined by

teachers and/or school

administration

Improper use of mobile phone
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SERIOUS INFRACTIONS

The following are serious infractionghat result in immediate referral to the DoS. Consequences for
any of the following could include: behavior contract, internal/external suspension, loss of
privileges, trip restrictions

Inappropriate use of language or gestures toward a student
Cyberbullying and inappropriate use of social media
Creating a disruption in public areas

Direct defiance to faculty or staff Cheating and/or plagiarism
Violation of technology appropriate use policy (including unauthorized photography)

Inappropriate use of language or gestures toward a faculty or staff member
Deliberate damage to property of others

Compromising safety of self and/orothers

Leaving campus without authorization

Skipping class

Bullying/harassment threats/extortion

Tobacco use and possession

Fighting

Theft

Alcohol use, possession, distribution or sale tobacco distribution orsale
Drug use, possession, distribution orsale

Criminal mischief

Altering or tampering with school records physical attack on faculty orstaff

Possession of weapons or dangerous objects
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Gross or flagrant violation of school guidelines that endangers the reputation of the school or
the safety of other students

Collegiate American School has the right to report to local authorities when a local law is
compromised.
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SEARCHES

The school has the right to search locked areas if there is reasonable belief that the student has
something not allowed on campus with a school employee as witness. A student may also be asked to
show what is contained in pockets, bags, or containers in the privacy of an office with a witness.

DUE PROCESS

When a student is referred to the DoS for disciplinary action, the student will be informed of the offense
and will have the right to tell their side of the incident before any further action is taken as due process.
Every attempt will be made to investigate the matter fairly and within the spirit of the rules and
regulations of the school. If a student or parent disagrees with a disciplinary action or general school
action, an appeal may be made to the Head of Secondary for reconsideration. Expulsions must be
approved by the Board of Trustees and KHDA.

DEFINITIONS

Teacher Redirection

A teacher redirection is defined as a teacher meeting with a student to assist in identifying undesired
behavior, remind student of expectations, and agreement towards redirection of behavior. It is expected
that most minor student behavior infractions will be resolved in this manner. Teacher redirections can
occur during lunch or at any time appropriate with the teacher, where detentions occur after school at a
designated time with a designated teacher.

Detention

A detention may be assigned during break, lunch or after school hours. The teacher and/or the
administrator will subscribe detentions in adesignated location. Parents will be notified when after school
detentions are assigned 24 hours prior to thedetention.

Suspension (fachool or Out of school)

A suspension is for behavior that is deemed serious, disruptive, and unsafe or for behavior that has been
addressed previously and not corrected. It is a reminder to the student for a behavioral change. The type
and length of suspension will be determined by administration based on the circumstances of the
incident(s). It is the student's responsibility to make up any tests, quizzes, or work missed during the time
of suspension. The student and the parents will be informed of the length of the suspension by phone
call or meeting atschool.

The student is not allowed to participate in regular school activities. The administrator will decide if
additional activities such as school dances, activities, intramurals, school trips, or tournament attendance
should be included in the suspension.
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Behavioral Contract

A student will be placed on a behavioral contract if the student is consistently in violation of school rules
and regulations or if the severity of the student behavior warrants further attention. The student will
reflect on their behavior and identify goals for improving their behavior, highlighting how the student
will take corrective action. These goals will be reviewed and signed by the student, administration, and
the parent. The administration will decide the length of the probation on a case-by-case basis with all
behavioral contracts being shared with the relevant teaching staff.

DETENTION PROCEDURES AND PROCESSES

Detention over the course of the academic year can be used by Subject Teachers, Homeroom Teachers,
and the Dean of Students in relation to infringements of the school’s Code of Conduct and
transgressions of the norms of daily school and classroom behavior.

The school policy states that the “purpose of the detention is to serve as a deterrent against further
behavioral misdemeanors. It is always the intention of the school to ensure that students are engaged
in active, purposeful activities during this time in detention. In that respect, individual subject teachers,
Homeroom Teacher or the Dean of Students will co-ordinate such requirements with the students being
detained.”

In turn, a few details of the procedures can be outlined:

I Lunchtime detention (issued by teacher or Dean of Students). It should be conducted for the
duration of a maximum of 30 minutes. Note: The detained student will be allowed to eat lunch
after their detention.

9 The student will be given a meaningful, purposeful task and treated with the usual dignity
during this time. The proceedings are regarded an effective way for dealing with a disciplinary
infringement.

1 Itis essential that written communication be sent to the parent when the detention isgiven.

SubjeciLevel and Yedrevel Detentions

1 Anindividual subject teacher may give a student a SubjectLevel Detentiorfor infringements
based on classroom expectations. This will involve the written communication as outlined
above.

9 The Dean of Students will keep account of the detentions of individual students. When the
student receives the third detention from a subject teacherthat detention should be
detected by the Dean of Students who will now take this detention as an Administrative Level
Detention. Dean of Students will then set the detention timing with the student concerned,
inform the parent that the ongoing problems have resulted in this measure being adopted,
and manage the detention situation.
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Tier 1: Subject Level Detention
*To take place after a warning has been given and the parents have been emailed.

a) Teacherto email the parents and courtesy copy (CC) the Dean of Students
b) Teacher to conduct detention with student
¢) Asecond incident for the student = same as pointsa-b

d) A third incident for the student = Dean of Students takes over the detention
after receiving a message from the teacher

Tier 2: Administrative Level teation

a) The Dean of Students (DoS) conducts the detention for the incident
b) DoS conducts meets with the parents and/or student to clarify expectations

c) DoS sends communication to the student’s teachers informing them of the Administrative
Level Detention, specifying that if there is an additional incident the matter will be moved
to further disciplinary measures

Tier 3: Further Disciplinary Measures

a) The DoS will implement further measures dependent on upon the mature of the case and
will consider factors based in communication with the student, teachers, parents, school
counselors and other parties.

b) Communication will be sent to the student’s teachers regarding disciplinary measures taken as
well as further expectations regarding the student’s improvement

BULLYING AND HARASSMENT POLICY

The members of the Collegiate American School community- students, parents, faculty, staff and guests,
are expected to demonstrate tolerance at all times. The community members will be respectful of the
customs and traditions of other cultures and religions, personal feelings and genders, contribute to
maintaining an environment where everyone is free to learn, teach and work. This environment is based
on mutual respect and trust and is safe and non-threatening to all members. All stakeholders are
responsible for their own behavior and are expected not to interfere with the right to learn and work.

Collegiate American School does not tolerate bullying or harassment. All members of the school
community are committed to promoting a safe, supportive environment, based on the school’s
values.
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Parents are actively encouraged to support the policy through:

9 discussion of its meaning and implications with their children
9 accepting the school’s actions when their children are found to be involved in harassment work in
partnership with the school toward resolution of these difficulties

There are many forms of bullying and harassment, including:

9 PhysicalHitting, pushing, tripping, spitting onothers

Verbal:Teasing, using offensive names, ridiculing, spreading rumors

Nonrverbal: Writing offensive notes or graffiti about others, rude gestures
ExclusionDeliberately excluding others from the group, refusing to sit near someone
Extortion: Threatening to take someone’s possessions, food ormoney
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Cyber bullyingUsing information and communication technologies to support deliberate,
repeated hostile behavior

PROCEDURES FOR DEALING WITH BULLYING AND HARASSMENT

A student being bullied/harassed can deal with the problem as follows:

1. Inform the person that he/she objects to the behavior, and does not want itrepeated.

2. Report the incident to their parent or to a member of staff, for example, their teacher,
counselor, Head of Secondary who will investigate and give advice on strategies for dealing
with theproblem.

Collegiate American School takes displays of anti-social behavior very seriously and encourages

students to work together to eliminate bullying in our school. All instances of bullying should be

immediately brought to the attention of the staff.

When a person is identified as a bully, the following procedures apply:
0 he/she is encouraged to understand the offense caused by their behavior and to cease it
immediately (e.g. through discussion with his/her Teacher, the Counselor, Dean of
Students)

0 inthe absence of a satisfactory response, appropriate disciplinary action, involving the Dean of
Students is undertaken

0 a behavioral contract will be drawn up and signed by parents and students and will be
retained inthe student’s file

0 multiple offenses may require counseling by school personnel or the school reserves the right
to request outside counseling if the problem persists or is more severe

0 Disciplinary action includes student contract or monitoring, suspension, or expulsion
depending on the nature and severity of the bullying/harassment.
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MOBILE ELECTRONIC DEVICE POLICY (MED)

The term ‘MED’ in this section refers to any personal mobile electronic device (excluding mobile phones)
with the capability to connect to the school’s Wi-Finetwork.

Collegiate American School allows MS/HSstudentsto have a mobile electronic device (MED) on the school
premises on the understanding that MED usage does not infringe in any way on personal dignity, or on
the rights of others, including staff members, in the classroom or in the school grounds.

RATIONALE

Collegiate American School recognizes fully that mobile electronic devices are now part of everyday life.
With the introduction of a range of electronic devices that have the same capability of computers, this
access has been created to enhance students’ learning experiences in the classroom and to embrace
technology as a useful learning tool. In addition, taking into consideration that MEDs are both a learning
tool and a method of communication. Use of the MED, is a privilege and not a right. The Right to use an
MED is subject to adherence to the guidelines of this policy. Parents will be asked to support the school
and, as such, we ask that this document be signed by both the student and parent/guardian (see below).

MOBILE ELECTRONIC DEVICES AS A LEARNING TOOL

We encourage students to use MEDs as a tool to enhance the learning environment. Ideas for use are
numerous, including:

1 having access to the school’s Plus Portals video recording to report back to
the class recording homework on the MED calendar creation of
podcasts/animations independent study and revision

1 GPS mapping and technology online researchinginterviewing

RULES FOR MED USAGE

MEDs are to be power ed dhdollomkercht all timestuhless asithotizédcbyt * s b
the teacher during class, before school, lunch break or after school. MEDs are not to be visible during

times in which the student is passing from one class to anothite school will not accept

responsibility for students who lose their MEDs, have them stolen or damaged whilst on the school

premises or on school sponsored trips.
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MEDs and mobile phones must not be used intoilet areas.

I MEDs will not be used for taking photographs of others in school and posting these on social media
sites.

 MEDs will not be used in school to cyber-bully any other student or staff member.

I No personal earphones may be used in the corridors or outside the classroom due to health and
safety issues with exceptional cases approved by school leadership.

 MEDs can be used only in the classroom as a learning tool in lessons under the careful supervision
of teachers.

MEDs can only be used unsupervised before and after school and during break or lunch.

I MEDs are not allowed in the room during examinations. Possession of an MED during an
examination is considered cheating and results in the automatic failure of thatexam.

I Parents and students should be aware that staff might ask a student if they can view the contents of
their MED if there is reasonable suspicion that the student has violated this policy agreement or
has engaged in any other misconduct when using the device inschool.

1 All staff have the right to confiscate any MED and turn them over to the Dean of Students

1 Parents/guardians must not contact their child via their mobile phone during school hours. For any
emergencies, contact must be through the schoolreceptionists.

SANCTIONS

On the first occasion, a student infringes any of the above rules, the student will:

Be asked to power off and put their MED away per policy stated above.

MED/mobile phone confiscated and turned over to the DoS who will contact the parents

Any students caught cybebullying, using obscene language or taking photos to upload on social
networking sites inschool will be immediately referred to the DoS. They will also have their
MED/maobile phone confiscated until the parent/guardian collects it.

EXPECTATION OF PARENT CONDUCT

The Collegiate American School recognizes that a key to the successful home/school partnership is
when parents assume responsibility for modeling the school’s Core Values (i.e. achievement,
collaboration, integrity, respect, responsibility) in their interactions and communications with school
personnel.
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Parents are expected to conduct themselves in accordance with the school’s Core Values (i.e. achievement,
collaboration, integrity, respect and responsibility) in their interactions and communications with respect to
students and other parents. In the event of a significant disregard for the Core Values that involves a parent
engaging in blatantly disrespectful behavior toward another parent, a student, and/or member of staff
about a matter involving the school, such conduct may be brought to the attention of the Head of
Secondary. In the absence of a satisfactory resolution, the Head of Secondary may, in consultation with the
Principal, CEO and KHDA, recommend the exclusion of the offending parent and their family from Collegiate
American School.

CORE VALUES AND COMMUNICATIONS WEISIBH®DOL COMMUNITY

Communications transmitted by parents, faculty or staff within the Collegiate American School community
shall comply with the school’s Core Values. To the extent communications are transmitted within the
school community that cast aspersions on the character or integrity of another member of the school
community, or otherwise contravene the Core Values, such conduct may be brought to the attention of
the Head of Secondary and Principal. In the event any such communications are made in writing on an
anonymous basis, the Head of Secondary shall use reasonable efforts to identify the author of the
communication, and take reasonable measures to limit further transmission of such communication within
the school community. The Head of Secondary may thereafter pursue action under the Principal (assuring
KHDA compliance), with respect to a parent, or under normal disciplinary channels with respect to faculty
or staff, as applicable.

ATTENDANCE AND PUNCTUALITY POLICY AND PROCEDURES

INTRODUCTION:

The school aims for an environment that enables and encourages all members of the community to
reach out for excellence. For our students to gain the greatest benefit from their education it is vital
that they attend regularly and your child should be at school, on time, every day the school is open
unless the reason for the absence is unavoidable.

It is the responsibility of the student to catch up on all work missed in class. The appropriate timeline
for this is that make up work is due the same number of days after a student has returned to school
from their absences. Students abiding by this timeline will receive full credit for work missed, so long
as the absence is excused. For special circumstances of illnesses, parents should seek a meeting with
the Head of Secondary School.

Parents withdrawing students from school for any other reason should consider that the classroom
learning experience can never be equal to extra work sent home, and as such, absences have a
negative impact on the student’s educational progress and may affect their promotion to the next

year level.
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WHY REGULAR ATTENDANCE IS IMPORTANT:

Any absence affects the pattern of a student’s schooling and regular absence will seriously affect their
learning. Any absence disrupts teaching routines so may affect the learning of others in the same
class. Ensuring your child’s regular attendance at school is the parents’ responsibility.

PROMOTING REGULAR ATTENDANCE:

Helping to create a pattern of regular attendance is everybody’s responsibility - parents,
students and all members of school staff.

TO HELP US ALL TO FOCUS ON THIS, THE SCHOOL WILL:

I Report to parents in November, February and April on how your child is performing in school,
what their attendance and punctuality rate is and how this relates to their attainment through
Progress Reports and Semester Report Cards.

T Regular communication will be sent out to parents of students whose attendance is
becoming a concern at 8 absences and 13 absences with the possibility of a meeting request
byadministration.

Reward good or improving attendance.

Stress the importance of attendance at parent information evenings and relay the message that
poor attendance can affect your child’s attainment negatively.

 When attendance reaches a level that may result in serious repercussions we will offer
the student an attendance contract.

RELEVANT DEFINITIONS:

Excused Absences

An excused absence of one day is permitted for a good reason such as illness or family
emergencies when communicated by @arent.

I School leadership has the right to ask for verification of absence when student absences
become a pattern.

1 Unexcused absencie when there has been no communication from a parent about an absence or
if the absence is for two or more days and a doctor’s note has not been received.

9 *Please note that suspension is an unexcused absence.
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PERSISTENT ABSENTEEISM

A student becomes a ‘persistent absentee’ when their attendance record is a cause for concern.
Absence at this level is doing considerable damage to the child’s educational prospects and we need
parents’ fullest support and co-operation to tackle this. Some of the actions that may be taken by the
school are:

1. Warning letter issued to parents by the school after recognition of ongoing absence problems.
2. Meeting with parents set up to establish circumstances.
3. Attendance contract set up between parents, student and school.

4. If attendance contract is not adhered to, then the child will be recognized to be in breach
on the pre- existing contract and a document will be draw up to reflect this.

5. Failure to abide by the attendance policy of the school will then be considered with regard to
re- enrollment for the next academic year.

If your child is absent you must

1 Contact the secondary school at soniak@casdubai.coras soon as possible on the first
day of absence and inform us as to why your child is not in school.

Informusif the absence is likely to be more than 1 day and obtain a doctor’s note if
you wish the absence to be recorded as excused absence.
I  Keepusinformed on any subsequent days of absence.

ABSENCE PROCEDURES BY THE SCHOOL
T An SMS will be sent on the first day of absence if we have not heard fromyou.
9 Invite parents to discuss the situation with our DoS.

PREAPPRWED ABSENCE:

Collegiate American School strongly disapproves of students being removed from school in session
(e.g. for vacation purposes). Up to five days per school year may be taken as contingency absence
for family emergencies or at the discretion of the school. Absence beyond this period will be recorded
as unexcused absence.

Contingency leave will not be agreed by the school:

 When astudent is just starting the school. This is very important as your child needs to
settle into their new environment as quickly as possible.

I Immediately before and during assessment periods, school examinations and IB examinations.

 When a student’s attendance record already includes a high level of unexplained abs :nce.
If a student takes holiday leave or has unexcused ases for greater than 20 consecutive or 25
non- consecutive days, then this student may be retained within his/her current year level at the
end of the academic year, as per KHDA guidelines. Unexcused absence shall be recorded as such
on the student repot.
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PUNCTUALITY PROCEDURES

Poor punctuality is not acceptable. If your child misses the start of the day, they can miss work and
time with their homeroom teacher getting vital information and news for the day. Late arriving
students also disrupt lessons, can be embarrassing for the child and can also encourage absence.

Students are required to be in their Homeroom Registration period starting at 7:4Bowever, if late, a
student must report to the front reception to obtain a late pass and be marked present before entering
normal classes. Frequent and/or unexplained lateness will result in sanctions being applied to the
student, which is outlined in the school’s Behavior Management Policy.

Excused tardiness can be obtained for unavoidable appointments through notification, a day in advance,
to homeroom teachers.

SCHOOL TARGETS

The school has targets to improve attendance and your child has animportant partto play in
meeting these targets. Our target is to achieve 98% attendance, which is rated as outstanding by
the KHDA. We believe that good attendance is the key to successful schooling and high
attainment.

CHILD PROTECTION POLICY

The health, safety and well-being of all our children are of paramount importance to all the adults who
work in our school. Our children have the right to protection, regardless of age, gender, race, culture or
disability. They have a right to be safe in our schoolcommunity.

All staff must report suspected incidents of child abuse or neglect whenever the staff
member has reasonable cause to believe that a child has suffered or is at risk of suffering
abuse or neglect. Reporting and follow up of all suspected incidents of child abuse or neglect
will proceed in accordance with administrative regulations and procedures included in this
policy which can be found on the school website. The policy adheres to all local laws and
regulations.
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CAS PROCEDURE FOR SUSPECTED ABUSE

Teacher or staff member suspects a child is being abused (physically, emotionally, sexually or neglected).

Teacher communicates concerns with school counselor.

School counselor contacts parents immediately to schedule a
time to meet and discuss. The counselor and teacher meet to
compare and discuss observation notes.

Communicates concerns

Communicates concerns
with Principal

with the Principal about
the teacher’s concerns

Meeting is scheduled with
parents to discuss the
incident. Teacher,
Counselor and Principal
are present.

Incident is documented

Reporting teacher is
notified of the outcome

Incident is documented
and KHDA notified

72| Page



THE FOLLOWING DEFINITIONS ARE USED IN THIS POLICY

Child:Any person under the age of 18 years.

Neglect The failure of a parent or caregiver to provide for the basic needs of a child in terms of adequate
food, clothing, shelter, support and supervision and/or medical care.

Physical AbuseActual or likely physical injury to a child, or failure to prevent physical injury or suffering.

Sexual abuseWhen an adult or older adolescent uses a child for sexual purposes, including asking or
pressuring a child to engage in sexual activities, indecent exposure, intimidation, physical sexual contact
with a child, or using a child to produce child pornography.

Enmotional: Behavior toward a child that undermines or destroys a child’s development or sense of self-
worth; can also include unreasonable or excessive demands by a parent or caregiver that are beyond a
child’s capabilities.

At risk of abuseThese are situations where children may not have been abused, but where social and
medical assessments indicate a high degree of risk that they might be abused in the future. This may
include situations where another child in the household has been abused, or where there is a known
abuser.

AIMS AND OBJECTIVES

This policy ensures that all staff in our school can follow the necessary procedures with regard to a child
protection issue.

It aims:
I To raise awareness and identify responsibility in reporting possible cases of abuse.
I To ensure effective communication between all staff when dealing with child protection issues.
I Toinform all parties of the correct procedures to use in the case of a child protection issue.

SIGNS OF ABUSE

Neglect:Dirty skin; offensive body odor; unwashed, uncombed, or matted hair; under or oversized and
unclean clothing; dressed in clothing that is inappropriate to weather or situation; frequently left
unsupervisedor alone for periods of time; untreated illness or physical injuries; is often late or frequently
missing from school.
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Physical AbuseUnexplained recurrent injuries, bruises, burns, cuts, or welts; improbable excuses or
refusal to explain injuries; wearing clothes to cover injuries, even in hot weather; refusal to undress for
gym; bald patches; chronic running away; fear of medical help or examination; self-harm tendencies;
aggression towards others; fear of physical contact - shrinking back if touched, shies away from touch,
flinches at sudden movements; admitting that they are punished, but the punishment is excessive (such
as a child being beaten every night to 'make him study'); fear of suspected abuser being contacted; seems
afraidto go home; is always “on alert” as if they anticipate something bad is going to happen.

Sexual Abse: being isolated or withdrawn; inability to concentrate; lack of trust or fear of someone
they know well, such as not wanting to be alone with a babysitter or child-minder; bedwetting;
nightmares; worried about clothing being removed; trouble walking or sitting; has an interest or
knowledge in sexual content which is inappropriate to his/her age; seductive behavior; makes a strong
effort to avoid a specific person or a specific place (home or a relative’s house, for example) without an
apparent reason; spontaneous crying; excessive hygiene/washing; unexplained money or gifts, runaway
or delinquent behaviors.

Emotional/Psychological Abus@hysical, mental and emotional development delays; sudden speech
disorders; continual self-depreciation ('I'm stupid, ugly, worthless,’ etc.); overreaction to mistakes;
extreme fear of any new situation; inappropriate response to pain ('l deserve this'); neurotic behavior
(rocking, hair twisting...etc.); extremes of passivity or aggression (for example, extremely compliant or
extremely demanding); excessive withdrawal, fear, or anxiety about doing something wrong; does not
seem to be attached to the parent or caregiver; exhibits either extremely adult-like behavior (for
example, overly responsible for other children), or extremely infant-like behavior (for example, thumb-
sucking or temper-tantrums); stealing; destructiveness or cruelty to animals, siblings or other children.

SAFE AND SECURE EVACUATION OF THE SCHOOL / FIRE DRILL PROCEDURE

Collegiate American School has been granted the appropriate license by the Civil Defense Authorities and
is considered a safe and secure building and environment. Safety and security are of the highest priority
and this gives details of what must be done in the event of an evacuation of the building because of fire
procedure or other reasons.

Within the building the following alarm and firefighting systems and appliances are in place. In the event
of an emergency, the formal evacuation procedures will be followed. Full documentation of evacuation
procedures can be obtained upon request. For all emergencies, the objectives below are of utmost priority:
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EMERGENCY PLAN

The plan has five objectives:

1. Evacuate all persons to safe areas.

2. Protect students, teachers, administrative staff and all other persons in the school at
the time of the emergency.

3. Contain and reduce the emergency.
Minimize materialloss.

Provide medical attention to anyone needingit.

INDOOR PLAY GUIDELINES

1. CAS will be following the NOAA National Weather Service Heat Index for risk level
guidelines to determine when indoor play will be implemented.

2. Weather will be checked online every morning by 7:30 a.mthrough The Weather Channel -
http://www.weather.com/weather/hourbyhour/graph/Dubai+AEXX0004:1:AE and the Dubai
Meteorological Services-https://services.dubaiairports.ae/dubaimet/

3. Indoor play will take place if one of the following conditions will be met before 1:00PM.:
a. Temperature is 38° C or above and humidity is 40% orabove
b. Temperature is 36°C or above and humidity is 50% or above

Temperature is 34° C or above and humidity is 55% orabove

Temperature is 33° C or above and humidity is 60% orabove

Temperature is 32° C or above and humidity is 70% orabove

- 0 o o

Temperature is 31° C or above and humidity is 75% orabove
g. Temperature is 30° C or above and humidity is 90% orabove

4. Should the hourly temperature and humidity levels not meet the above conditions before
11:00 a.m. but would after 11:00 a.m., then morning recess will be held outside and
afternoon recess will be held indoors.

5. Onceitis determined where play will take place for that day, an email will be sent to all teachers
no later than 8:00 a.m. and the corresponding duty roster with play locations will be followed
(ex: outdoor play = outdoor duty roster; indoor play = indoor duty roster).

6. Inthe eventanindoorvenue becomes unavailable, indoor play will take place inside the sports
atrium.

7. The indoor guidelines will be implemented from April 15™to October 315t every academic year.

75| Page


https://services.dubaiairports.ae/dubaimet/

HEAD LICE AND NITS POLICY

Pediculosis is an infestation of head lice, not an infection. A head louse is a tiny six-legged insect that is
between the size of a pinhead and a sesame seed that feeds on human blood. It does not pose a
significant health hazard and is not known to spread disease. The most common symptom is itching due
to sensitization to allergens in lice saliva. Many times, there are no symptoms.

The most effective preventive measure includes frequent and thorough hair brushing, regular inspection
after washing hair and tying back long hair.

Treatment should be commenced only once infestation is detected. Your local pharmacy will be able to
advise you onthe current recommended anti-lice shampoos. It is essential to follow the instructionson the
bottle and to ensure the whole family is treated. It is also recommended to change all bed linen, towels
and wash or dispose of any hats and hair ties.

The following procedures will be followed in cases of suspected head lice infestation:

9 Students suspected of being infested with head lice will be sent to the health clinic to be checked.

1 Oncechecked, if students have been found to have live infestations, then parents will be called
and asked to pick up their child. The student will remain in the health office until picked up by
parents.

 Immediate treatment at home is required. Parents should remove nits daily and treat if live lice
are observed.

9 Once the parents complete the treatment and are confident that their child is clear, then they
may bring their child to school. Parents must escort their child to the health clinic and wait for
clearance from the nurse. Until the clearance is given by the school’s health office, students will
not be allowed to come to school by bus. The students will be readmitted to school after
treatment and examination by the Health Office.

9 The school nurse will check the student, and if it is found that there are no lice, then the child may
re-enter school.

When acase of lice is detected, a letter will be sent home from the Health Office to all parents of
that class notifying them. Parents are asked to conduct regular checks on their children and to
keep them home if infested and until treatment is administered.

Children who only have nitsalid not be excluded from school.

Lice are not related to poor hygiene. Please be sure to explain to your child that anyone can get this by
sharing brushes, combs and hats or simply by being in close contact with another person who has head
lice.

If you find your child has lice, please let us know as soon as possible so that we can monitor the class
regularly and contain the infestation quickly. Students are required to stop by the clinic for an inspection
before returning to class.

76 |Page



CARE OF SCHOOL EHROF

All buildings, equipment, supplies, materials, books, iPads and computers are considered property of
Collegiate American School. Any act of willful damage to school property is a major offense. This
includes writing or defacing furniture, walls, text and library books, or any other school property or
equipment, as well as causing any other damage, destruction, or defacement to the school’s property.
Students who cause such damage or loss will be responsible for all costs to cover repair or
replacement, in addition to other disciplinary action that may be taken.

DAMAGE TO SCHOOL PROPERTY

Students will be individually charged and expected to reimburse the school for any damage they cause
to school property including textbooks, supplies and IT equipment.

LOCKERS

Each student has a locker allocated to them upon arrival at CAS. Lockers must be kept locked in order to
keep the halls and walkways clear and safe for passage to and from class. Each student is required to
provide their own keyed lock or combination lock to secure their belongings. The school has the right to
remove this lock if the student requests its removal, or if a member of the senior leadership team has
reasonable suspicion that illicit items may be stored inside. The school does not take responsibility for
any lost or stolen items.

ACTIVITIES, EVENTS AND COMMUNICATION

Collegiate American School holds special events during the course of the school year such as sports day,
field trips, fun days, parent-teacher meetings, national and international days and assemblies. Moreover,
Plus Portals notices as well as the website calendar, newsletters and notices in reception will provide
parents with details in advance. Sports matches may be organized during the weekend and parents are
requested to ensure that their child is present if participating in such events, especially if a member of a
schoolteam.

BACK TO SCHOOL NIGHT

This evening is designed to give parents the opportunity to meet your child’s teachers and learn more
about the curriculum. Please note that this is not a time for individual conferencing between parents and
teachers. Appointments can be made directly with the teacher to discuss your child’s progress at another
time.
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CLUBS AND AFTER SCHOOL ACTIVITIES

CAS is proud to offer a range of activities and we encourage participation in various Clubs and co-curricular
activities to aid the holistic development of our students by building their self-esteem and improving
their performance in academics, sports and other extra-curricular fields. Other activities and programs
are offered by community members and organizations with some activities having associated fees. Buses
will also be available after athletic practices.

REGISTRATION FORCOBRICULAR ACTIVITIES

Co-Curricular Activities (CCAs) will be advertised for students at the start of each semester. Students
may sign up for three such activities. Most CCAs have a limit to numbers of students who may enroll.
Families will be informed through Plus Portals and other methods about choices, sports try-outs and
other opportunities.

FIELD TRIPS

The school organizes field trips for educational purposes at various points throughout the year.
Newsletters and emails from the teachers will provide parents with details in advance. All field trips that
are off the school premises require a completed parent’s consent/No Objection form, Behavioral Consent
form and Medical form. Students who have received internal or external suspension on a day where
there is a trip will not be allowed to attend and there will be no refund.

MIDDLE SCHOOL PROMOTION CEREMONY

At the end of Grade 8, a promotion ceremony is held to honor students for completing the middle school
years. This is a time of celebration of accomplishments with awards, music and other showcases of
student work.

WEEK WITHOUT WALLS (WWW)

WWW is a series of academic, social and interpersonal learning experiences that occur outside the
traditional classroom setting. Based on a solid curricular foundation, WWW extends students’ academic
skills in authentic, “real life” situations. It incorporates both local and foreign study experiences. Students’
eligibility will be determined based on their school records and behavior at school. There is an additional
cost for WWW and Informational meetings for families will be held.
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STUDENT COUNCIL and STUDENT REGENTS

The Secondary School student council and/or Student Regents are dedicated to providing leadership
opportunities for students, services to the school and community, and making the lives of students more
enjoyable. The organization serves as alink between students and teachers, organizes social activities, and
assists the greater school community in various events and activities throughout the year. Students from
grades 6-12 are eligible to run for office and serve on the studentgovernment.

CASPA

The Collegiate American School Parents Association (CASPA) represents a core group of volunteer parents
who are committed to enriching school life for both students and their families. All parents are invited to
join CASPA and are welcome to join their regular meetings throughout the year.

NEWSCAST

Monthly, a whole-school newsletter is emailed to parents at their primary email address. This is
called News CAS4nd it always contains the most up to date school calendar and forthcoming
events information as well as sports fixtures, reviews of recent happenings around the school,
and articles by and about our students. News CASik one of the main communication tools
between the school and parents to inform you of important changes in dates or times, so please
take the time to read it and update yourcalendar.

COMMUNICATOR, PLUS PORTALS

We would be delighted to receive your feedback and queries, both of which should
be sent to helpdesk@casdubai.com

PARENT TEACHER CONFERENCES AND CLASSROOM VISITS

The school schedules conference days within the school year. An email is sent from the school to parents
before the conference days and this will contain further instructions on how to make the appointments.
During the spring semester students will have the opportunity to review their own Portfolio in Student
Led Conferences. Students are expected to attend and lead these conferences with teachers and
families.

Should you wish to speak to your child’s teacher or any of the specialist teachers at any other
time, please make an appointment directly with that teacher via email. Appointments may also
be made through reception. Any unscheduled visits to a classroom may interrupt the students
and the teacher, and are to be avoided. Stopping in before or after school without an
appointment creates an awkward situation, as many teachers have duties before and after
classroom hours, as well as during the school day, and so may not be able to adequately
prepare or give you the necessary time without prior arrangement being made. Deliveries, such
as lunches, PE clothes etc., must be brought to the school office to be delivered, unless
previously arranged with the teacher.
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QONTACTING TEACHER and/or SENIOR LEADERSHIP TEAM

Messages for teachers may be sent through the teachers’ school email addresses of teachers or left at the

Reception, which is open from 7:30 a.m. to 4:00 p.m.

Should you wish to speak with the Head of Secondary or member of the Senior Leadership Team, please
email, telephone or visit the School Secretary to arrange an appointment. If it is a classroom matter, we
advise parents to first schedule an appointment with the teacher concerned before contacting the Head
of Secondary or members of SLT. If in any doubt, please speak with the School Secretary about your
concerns and she will be able to advise you.

SMS AND EMAIL NOTIFICATIONS

Should an urgent message need to reach parents, you will be notified via SMS and/or email. An update
will also be placed on the school’s website. Please ensure that your current email and mobile numbers
are updated with reception and the office.

COMMUNICATION PROTOCOL

To ensure effective communication throughout the school, we request that parents use the following
channels of communication so that all those concerned with a child’s learning and well-being are kept
informed and can have their valued input to seeking clear and appropriate solutions to any problems or
concerns.

RE@RDING STUDENT DEVELOPMENT WITHIN THE CLASS/LESSON:

1. Make an appointment to meet with theteacher.

2. Contact the Deputy Head of Secondary, Mr. David Platt, or Head of Secondary. Ms. Jennifer Hager.

3. Contact the School Principal, Ms. Jacquie Parr.

REGARDINGRER SCHOOL ACTIVITIES:

1. Make an appointment to meet with the CCA Coordinator or person responsible for hosting the activity.
2. See the Dean of Students — Maleha Arif.
3. Email the Head of Secondary.

PARENT COFFEE MORNINGS

Throughout the year the Principal, Head and/or Deputy Head of Secondary School and Counselor will host
a presentation on various topics of interest to our parents. Advanced notice is published via News CASt and
through Communicator.
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APPENDIX@DIPLOMA PROGRAMME HANDBOOK

THE DIPLOMA PROGRAMME CORE

oIES IN LANGY,
S0 D LITERAT( 58

CREATIVITY, ACTIVITY AND SERVICE (CAS) 4

CAS is an integral part of the IB Diploma.
Students are expected to complete their \
minimum CAS requirement, by December of ,

the Grade 12. A separate handout explaining ""a‘,‘. ; %A’f’o e
the aims, objectives and procedures of the \ ACHes ToVE
CAS programme is given to students at the \

start of Grade

11. This programme is directed and monitored
by the CAS Coordinatan liaison with the IB
Coordinator. CAS time is not available in the
timetable and students are expected to work on
their activities during lunch, after school and
over the weekends.

THEORY OF KNOWLEDGE (TOK)

This is a compulsory component for Diploma candidates and part of the DP Core. In this course, students
critically examine the types, nature and limitations of different ways of knowing. There are two
assessment modules in this course. At the end of the first year, students will present on a topic approved
by their teacher. At the end of the second year, students are required to submit to the IB an essay on one
of the titles from the official list. Students must complete both assessment modules and obtain a passing
grade to be awarded the Diploma. It is important to note that the presentation is internally assessed and
the essay is externallyassessed.

EXTENDED ESSAY (EE)

This is an in-depth study of a limited topic within one of the six subject areas. This 4000-word essay is
meant to provide students the opportunity to conduct independent research at an introductory level and
focuses on technical writing and research skills. The Extended Essay, along with ToK and CAS, is a
requirement for all Diploma candidates. This essay is supervised by a teacher at the school and is
externally evaluated by an IB examiner. Work on the Extended Essay is begun in the second semester of
Grade 11 and completed by the end of the first semester in Grade

12. Students must obtain a passing grade of at least a D to be awarded the Diploma.
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GENERAL INFORMATION

IB DIPLOMA RETREAT
Grade 11 Diploma students are taken on a weekend working retreat to work on the Core
components of the programme as well as team building and study skills.

PROBATION

All students are on probation for the first two weeks of their Grade 11 academic year. After this period

the IB teachers meet with the Coordinator to evaluate the progress of students in each course. In some
cases, changes in courses or levels are suggested by the teachers, which are then discussed with the
student and implemented. Sometimes the student may perceive problems in one or more courses and
desire a change, this is then discussed with the Coordinator and the concerned teachers and changes, if
possible, are made. Under no circumstances are students allowed to make changes to their schedule
without prior consultation with the Coordinator. Once the probation period is over, students’
programmes remain set for the two years of the IB. However, students’ progress is constantly reviewed

and in exceptional cases changes may be made.

EXAMINATIONS
There are semester exams at the end of the first and second semester in Grade 11. These exams are
intended to give students some familiarity with the IB exam format and to help the students recognize their
strengths and weaknesses before they attempt the real exams. The same format of examining takes place
again in May of Grade 12.

In Grade 12, the students write mock examinations after the winter break. The final IB examinations take
place in May of Grade 12 and are external examinations, which have been set by the IB. Students will be
given a study leave period, if deemed appropriate by the Coordinator.

STUDY HALL AND THE LIBRARY

The Study Hall period is to be used for quiet, individual study in the allocated room under supervision of
the Study Hall teacher. Students must use this time wisely and are expected to treat this time as a class
period. The library may be used during Study Hall only under special circumstances.

DEADLINES
Students will be given specific tasks and corresponding deadlines throughout the Programme. It is vital that
students be aware of these and adheres to them. Success or failure in the IB is often a result of time
management and the deadlines have been designed to enable students to get all work completed in time
for submission to the IB for assessment. The school sets internal deadlines for all IB coursework, CAS, TOK
and Extended Essay. The goal of having deadlines is to help you and your teachers to effectively spread
the workload and to ensure you perform at your highest level.

Non-adherence to deadlines can result in serious penalties sometimes even the loss of a grade. Diploma
students who do not conform to deadlines run the risk of being withdrawn from the programme.
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ATTENDANCE AND PUNCTUALITY

IB students are expected to fulfill the minimum attendance requirements as stipulated by the Ministry of
Education and the IB examination board. Failure to meet these requirements will jeopardize promotion
to Grade 12 as well as entry for the final IBexaminations.

There is no such thing as a free period and all students are required to attend all classes, including Study
Hall, as per their timetable. Students must ensure that they reach all classes on time.

EARLY DEPARTURE

In exceptional circumstances students are allowed to leave school before the end of the day. Students who
need to leave early must bring a note from their parent and get the ‘Early Departure’ form signed.

PARENT/TEACHER CONFERENCES

These are held twice a year and are vital to your success in the IB programme with advance notice being
given to both students and their parents. Students are constantly monitored throughout the 2-year
programme and should there be a necessity to contact parents the DPC or Counselor or member of the
Senior Leadership Team will conduct this. It is very important for the benefit of your child to keep all
channels of communicationopen.

COORDINATORS AND DP LEADERS
IBDP Coordinataldennifer Hager

The role of the DP Coordinator is:

I to monitor each student’s progress to conduct all major exams

1 toliaise between students and teachers and teachers and parents when necessary to help the
student complete all examination registration formalities

9 to liaise between the teachers/students and the IB to assist the students in meetingdeadlines

=

to assist the student in identifying and resolving any problems, which interfere with his or her work
9 to establish a relationship with each student based on mutual trust and respect, so that the student
can consult the coordinator concerning any problem at anytime

Group assemblies are held by the Coordinator on an “as needed basis” to discuss issues of relevance to
the whole cohort. Occasionally, students are also invited to attend individual meetings by appointments
made through their homeroom teacher. The DPC is available every day at break, lunch and after school
until 3:40 PM. While we have an open-door policy for dealing with student’s queries/problems, it is
possible that the DPC will be busy at select times and an appointment will need to be made.
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DPC, DoS and SLT

The DP Coordinator, Dean of Students and SLT will deal with all matters concerning academics,
attendance, punctuality, uniform and discipline issues.

Home Room Teachers

The homeroom teacheristhe student’s daily link with the faculty. Apart from registering the students every
morning the homeroom teacher will convey important information and notices. The homeroom teacher

will guide you with regard to academic and social problems in the first instance.

Extended Essay Coordinatdvir. David Platt

The Extended Essay Coordinator directs and monitors the students and supervisors during the extended
essay. He has regular meetings with students, parents and advisors to inform them as to what the

extended essay is and he helps facilitate the supervisors to inform and manage students.

Creativity Actiity Service (CAS) Coordinathfts. Yesica Ricaurte

The CAS Coordinator directs and monitors the CAS programme. He will hold regular year group meetings
with students and is available for you to meet during some lunch breaks. Students and parents should

communicate with him on a regular basis with regard to planning an effective CAS programme.

College CounseleiMs. Nedra Brown

Will assist you with the following:

1

)l
)l
)l

References for university
Information pertaining to local and overseas universities
Assistance with college applications

Advice regarding college/ course selection Graduation and prom planning

TOK Coordinatay Mr. David Platt

Sees to it that the students have access to sufficient resources: textbooks and library resources.
Ensures that students have opportunities for critical evaluation of their own and others’ perspectives
inan atmosphere of openness and tolerance.

Ensures that culturally sensitive issues are dealt with in an analytical manner demonstrating critical
thinking and respect rather than personal bias.

Sees to it that all diploma teachers are familiar with the key requirements of TOK and can make links
within their subject area.
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Department Heads

English Mrs. Maleha Arif

Social StudiesMiss Karen Nyborg
Mathematics- TBD

IT—Mr. Shervin Bashar

Modern Foreign LanguagesMir. Jordi Coll
Sciences TBD

Visual Arts- Mrs. Suzan Beaini

DIPLOMA PROGRAM HOMEWORKPOLICY

Learning at home is an essential part of good education. Homework not only reinforces classroom
learning; it also helps children and young adults to develop skills and attitudes they need for successful
lifelong education. It also supports the development of independent learning skills, including the habits
of inquiry and investigation.

Homework should be a useful and positive experience. It is to be planned as an integral part of the total
curriculum and complements what is being taught in class. Homework should be an extension of the
learning in the classroom.

The homework policy is based on the following fpigs:

I  Homework tasks to be structured and their purpose explained to students Consistency in practices

within year groups

 Homework to be given as per a regular schedule that is communicated to students and parents
Homework should be marked with feedback given in a timely manner

9 Students should receive constructive feedback to help them improve

Thepurposeof homework is:

9 To reinforce learning through further practice and application of material.

9 To enrich learning through independent study, individual research and experimentation.

' Train students in planning and organizing their time Encourage self-discipline and responsibility for
learning

9 Provide evidence for assessment of students’ progress and mastery of work Provide evidence for
evaluation ofteaching

9 To enable students to complete assignments.

I To preview new units of study.

9 Provide parents with information and opportunities for support and home-school communication.

The type of homework set will vary depending on grade level, the nature of the subject and the class
work being undertaken at the time. Whatever the task, homework should provide the opportunity to
motivate students’ interest in the subject and strengthen their confidence in their ability to learn
independently. Students with special talents need to be challenged with assignments, which suit their
abilities, whilst the needs of all students should be met by assignments set at an appropriate level.
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At CAS, we recommend that teachers set homework in line with the recommended amount of time for each
grade level. The following is guideline only: Grade 11 and 12 students - 3 to 4 hours per night liable to increase
when coming up to exams or deadlines.

Late Homework

At Collegiate American School, we encourage students to hand in their homework on time to
enhance their learning and organizational skills.

Late homework is to be dealt with as follows:

Grades 11 - 12

I Late homework is recorded as late and an extension is given at the discretion of the teacher If the
extended deadline is met the work should be marked with feedback given

9 If the homework is not handed in as per the extended deadline, then the work should be awarded zero
and parents informed by the teacher. Work should still be completed and brought in for review by the
teacher.

I In case of persistent lateness teachers should inform the parents and cc the Diploma Coordinator.

Holiday Homework

Grades 11 and 12 should work on coursework and other components as per their deadline schedule.

ROLE OF PARENTS

Parents are advised to support their children by providing a relatively quiet and suitable place at home
for homework completion. It is also helpful if parents encourage their children to complete their
homework at a regular time each evening. By checking the student’s personal organizer parents can
monitor the amount of homework being set and then check to see if it is being completed satisfactorily.

While parents are encouraged to discuss the day’s assignments with their children and to clarify terms
and objectives as necessary, it is strongly discouraged for you to be involved in the actual production of
the homework. The very purpose of homework as outlined in the policy is defeated if parents provide
undue assistance.

Parents who believe that students are consistently spending more or less than the recommended time are
asked to contact the Diploma Coordinator. Suitable allowances must be made for students with second
language or special needs. Any other concerns regarding the quality or quantity of homework should be
directed to the Diploma Coordinator.
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ASSESSMENT POLICY FOR GRADES 11 AND 12

The IBDP is a two-year programme culminating in external examinations at the end of Grade 12. IB

assessment criteria will be followed from the beginning of the course. Grade Boundaries are determined by

the Head of Department to reflect the boundaries set by the IB. These boundaries vary per the subject and

are not standard across subject areas. Formal examinations are held twice during the first year; a mock exam

is held mid- year in the second year (DP 2) and the external exams are held in May. All DP exams, internal

and external, are conducted as per the IB regulations and requirements.

Grade 11

End of Year exam

The June exams cover the whole year’s work and resemble the IB exams as closely as

possible.

PROMOTION FROM GRADE 11 TO GRADE 12
Diploma Students

9 Diploma students in Year 12 must get a 4 or above in Hubjects, 3 or above in SL subjects,
and a total of 24 pointgo be promoted to Grade 12.

I A student not achieving a grade 4 in an HL subject may drop to SL in the subject, provided the
student has 4 HL subjects.

9 If a student gets a failing grade in up to two subjectshe/she must do a re-sit exam at the end
of August, prior to school starting; any student needing 3 re-sit exams will automatically revert
to courses.

1 Agradeof 3for SLand4 for HLandafinaltotal of 24 pointsmustbe achieved irthe re-sitexam/s
to qualify forpromotion.

Diploma students should meet all EE, ToK, CASd any other curriculum deadlines.
IB Diploma students not meeting the above requirements will be advised to switch to the US
Diploma Program.

I Bythe progressreport, those students not achieving the above prerequisites will automatically
move to the US Diploma before registration for May exams.

 Minimum attendance requirements for the year as per the MOE and the IB should be met.

DP Courses

I Students perusing the US Diploma may choose to take IB DP Courses that meet the requirements
of the IB. Any student who takes a DP class will be enrolled with the IB to sit the examination in
May of the programmes second year.

T All students are required to pass the MOE requirements in Arabic and Islamic Studies; a re-sit

exam will be held for failing students before school closes insummer.
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Grade 12

Prediced Grades for Universities

I In Grade 12, teachers are required to provide the College Counsellor with predicted grades for
university application purposes. This may happen at different times, depending on the location of the
university being applied to.

I These grades are based on the Grade 11 examscoresand the teacher’s overall
evaluation ofthe student at the time of giving the predicted grade.

I PGs are realistically optimistic and should in no way compromise the professionalism of the
teacher or the credibility of the school.

I Students will be informed of their individual class scores along with the total predicted
score out of 42 points (excluding ToK and the EE).

I PGs may be reviewed and revised after the Mock Exames, if applicable.

FINAL EXAM REGISTRASION

All Grade 12 students are evaluated in October prior to registering them for the final IB
examinations held in May. In order to be registered for the IB Diploma, students must have

9 Grade 4 or above in HL subjects, 3 or above in SL subjects and a total score of 24 points.
9 The first draft of the Extended Essay must be completed.
9 Allinternal deadlines for TOK/CAS/Written assignments/internal assessments must be met.

The DPC and Senior Management will review students not meeting the above requirements with regard
to their exam registration. The school reserves the right to make the final decision on whether or not a
student may be registered as a Diploma candidate.

MOCK EXAMS
1 Students in Grade 12 sit full mock exams after the Winter Break.
9 These exams are exactly like the IB finals, and are graded accordingly using grade boundaries

published by the IB.
9 These are the last full internal examinations and directly impact the PGs for the IB.
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EXTERNALLY ASSESSED COURSEWORK

The students are under the supervision of the teacher to produce these components
independently. Each of the components is externally assessed by IB examiners.

1. Written Essay/s
2. ExtendedEssay
3. ToK Essay

4. Internal Assessments as per subjectrequirement

1 Deadlines for submission of drafts and final piece/s are given to students at the start of
Grade 11 and Grade 12.

1 Students’ progress is monitored and the DP/EE/TOK/CAS Coordinator, as appropriate, counsels
students when necessary.

I The teacher who informs the DP Coordinator alerts with regard to parents missed deadlines
on a regular basis.

9 Astudent who does not submit a final EE, TOK and/or Language Essay as per the
school’sinternal deadlines will be required to move to the US Diploma program.

INTERNALLY ASSESSED COURSEWORK

1 Deadlines for submission of drafts and final piece/s are given to students at the start of Grade 11
and Grade 12.

I Students’ progress is monitored and the DP Coordinator and Classroom Teacher will counsel
students when necessary.

1 The teacher will also inform the parent and cc the DP Coordinator and with regard to missed
deadlines.

9 If astudent has not completed the final draft as per the deadline, a previous/incomplete draft must
be submitted - This is likely to result in a lower grade than might have been the case if a revised final
draft had been submitted.

I These marks are then submitted by the teacher to the DP Coordinator who enters them
into the IB database.

f The moderation sample is selected electronically by IB and is sent to Examiners for
moderation. As the IA marks are likely to be altered in the moderation process, the marks are
not disclosed tostudents.
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INTERNAL ASSESSMENT IN GROUP 1 AND GROUP 2 AND TOK

These are in the form of oral assessment, written assessments and presentations that
are held at different times over the course of the two-year programme.

The teachers in liaison with the DP Coordinator schedule dates for these and students are
informed.

a) Thisschedule is to be treated on par with external exam schedules.

b) If a student does not turn up for a scheduled oral assessment, it is viewed as a ‘missed
exam’ andwill be awarded no mark. Parents are informed via the DP Coordinator.

c) This will impact adversely on the final mark awarded for IA.

d) An assessment may be rescheduled at the discretion of the DP Coordinator and the
Principal if there is satisfactory documentary evidence of extenuating circumstances.

PREDICTED GRADES TO IB

By late March, DP2 teachers are required to submit Predicted Grades to the DPC for submission to
IB. These grades are only for IB use, are not sent to universities, and will not be revealed to
students. They are based on Mock Exam performance and Internal Assessment marks and should
be as realistic as possible.

GRADUATION

9 Students must complete all courses in which they are registered.
The attendance record must meet the MOE and the IB requirements.

=

1 The Graduation Certificate is ceremonial and the Graduation ceremony is ceremonial, however, the
diploma received is an accredited school leaving qualification accredited by CIS and NEASC.
1 The final certificate is issued only after the final IB results are announced and carries those grades.

FINAL EXTERNAL EXAMINATION GRADES

9 These are awarded by the IB upon completion of the final exams.

9 The results are released to students on 6th July and may be accessed on the IB website using a pin
that is given to each candidate.

1 Any students taking the US Diploma program and sitting IBDP Courses will be awarded a Courses
Certificate by the IB.

T Incase astudent gets a lower grade than expected, the student may make an appeal for a re-
evaluation.

9 Students may opt to take re-sit exams in November/the next May in order to improve results.

90 |Page



RESULTS TO UNIVERSITIES SERVICE

9 Students may apply to have their results sent directly to universities of their choice. This process is
coordinated by the DPC and Counsellor.
 Students who do not submit their requests in time will not be able to avail of this service.

LANGUAGE POLICY FOR THE DIPLOMA

At Collegiate American School, English is the working language of the DP and the medium of instruction.
All subjects other than languages are taught in English. Students write their Extended Essay (EE) in English
unless the EE is in a Group 1 or Group 2 other than English. TOK Internal and External Assessments are
presented in English. All CAS paperwork must be completed in English. Students in Grade 11 must have
proven ability in English to be able to handle the aforementioned requirements. Students in Grade 10
moving into Grade 11 must obtain an appropriate grade to be promoted (see DP subject selection guide
for specific details per course). New students to CAS must complete the CAT4 test with respective scores
being analyzed for appropriate placement into courses. Formal ELL support is not provided in Grades 11
and 12.

Group 1¢ Language A

At present, the school offers only English A — Literature and Language at HL and SL. To be enrolled in the
above, a student should be able to demonstrate adequate fluency in the language and competency in
literary analysis.

For students entering CAS in Grade 11, this would be measured by performance on the CAT4 test and a
personal interview.

A student may take a mother tongue Language A - Literature SL as a school supported selfaught
course under the following conditions:

1 Linguistic fluency in the language, as well as proven background of the study of literature of the
language (national curriculum of the country in secondary school) (at least up to Grade 8 level).

9 Regular access to a qualified private tutor, who would be reimbursed by the parent.

9 Aclear understanding of the role and responsibilities of the student and the school as outlined by the
Self- Taught Languages Coordinator or Diploma Coordinator.

A commitment to adhere to the timeline and deadlines for submission of work as imposed by the
school. A full list of works to be studied (from the approved lists) submitted to the school by the end
of September of Grade 11.
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Group 2¢ Languages B, Ab Initio

The school makes decisions regarding which languages and levelfeaed danguages in Group 2
may not be offered as sdkught courses.

Language B HL/StMay be taken by a student who:

1 Has adequate fluency in the language - which would usually be a result of 3 or more years of study of
the language.

 The above would be measured on performance in the end of year exam in Grade 10, or a selection
test. The level at which the language would be studied would be determined through the above
assessment.

9 Our current Grade 10 students will sit an entrance test, which is the same one as their end of year
exam. New students and students in the foundation class who are interested in trying out for SL will
also be required to sit an entrance test.

9  Whether the student is eligible for the SL or HL level course is on recommendation of the
teacher/Diploma Coordinator.

Languageab initio - This is a fastrack course open to a student who:

9 Has no more than phases 1 or 2 experience of learning the language.

9 Has studied the language previously, but has had a gap of 3 or more years since the last period of
study (not in Grades 8-10).

9 Is not the mother tongue of either parent, regardless of which country has issued their passport.

ACADEMIC HONESTY

The IB Learner Profile is embedded in Collegiate American School’s daily life. CAS students are:
9 Inquirers —who acquire the skills necessary to conduct inquiry and research

Knowledgeable — who explore concepts, ideas and issues
Principled — who act with integrity and honesty, take responsibility for theirown action
Open-minded — who are accustomed to seeking and evaluating a range of points of view

Risk takers —who are brave and articulate in defending theirbeliefs
Communicators —who express ourselves confidently and creatively in more than onelanguage

Caring — who show empathy, compassion and respect

1
1
1
1
1 Thinkers —who use critical thinking processes to analyze situations and make ethicaljudgments
1
1
9 Balanced — who understand the importance of intellectual, physical an emotional wellbeing

1

Reflectors — who thoughtfully consider the world and our own ideas

These qualities when applied to learning and student work will establish skills and behavior, which support
academic honesty.
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Academic Honestys a set of values that promotes personal integrity and good practice in teaching,
learning and assessment. Whenever possible the topic should be treated in a positive way, stressing
respect for the integrity of all forms of assessment. All students are made to understand the basic
meaning and significance of academic honesty regarding authenticity and intellectual property as well
as proper conduct in tests and examinations.

Teachers will make students aware that all forms of intellectual and creative expression must be respected
and that unauthorized use of the same is illegal. All assignments, written or oral, completed by a student
for assessment must wholly and authentically use their own language and expression. Where sources are
used, they must be fully and properly acknowledged. Teachers are responsible for ensuring that students
receive guidance on how and when to include acknowledgements.

Malpractice includes:

1. Plagiarismrepresenting ideas or words of another person asone’s own
2. Collusion:supporting malpractice by another student
3. Duplication of work presentation for the same work different assessment components

4. Anybehaviorthat gains an unfair advantage for the student or disadvantages anotherstudent

While for the most part students produce assessed work independently with support from the subject
teacher, there are occasions when collaborative work is encouraged. Nevertheless, the final work must
be produced independently even if based on the same data.

It is the responsibility of each teacher to confirm that, to the best of their knowledge, all work accepted
for assessment is the authentic work of each student. Teachers are expected to detect plagiarism and
support the school’s policy on good academic practice.

Ultimately it is the student’s own responsibility to ensure that all work submitted for assessment is
authentic, with the sources of information fully and correctly acknowledged. Students are expected to
comply with all internal school deadlines as this may allow time for revising work that is of doubtful
nature.

The following constitute malpractice during examinations:

1. Taking unauthorized material into the room

2. Disruption or distracting another candidate

3. Exchanging or supporting the exchange of information relevant to the examination
4. Copying

5. Not following instructions during the exams

6. Stealing an examination paper
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A Policy Statement

At Collegiate American School, we place a high value on honesty and this extends to work submitted for
assessment. All members of the community need to be aware that the school treats academic dishonesty
as a very serious matter. Parents need to be made aware of the policy as it applies to the relevant year
group. This policy should be read and signed by theparent.

The expectations are as follows:

Grades 11 & 12

All students taking the IB Diploma are subject to the Diploma Programme General Regulatigmehich state:

Article 9: Responsible and Ethical Behavior

Candidates are required to act in a responsible and ethical manner throughout their
participation in the Diploma Programme and examinations. Candidates must avoid any form
of malpractice.

The defiition of malpractice appears in article 24:

The IB defines malpractice as behavior that results in, or may result in, the candidate or
any other candidate gaining an unfair advantage in one or more assessment
components.

Malpractice includes:

(a) Plagiarismthis is defined as the representation of the ideas or work of
another person as the candidate's own.

(b) Collusion this is defined as supporting malpractice by another candidate, as in allowing
one's work to be copied or submitted for assessment byanother.

The consequence of malpractice is presented in article 25, item 5:

If the final award committee decides that a case of malpractice has been established, no grade will be
awarded in the subject(s) concerned. No diploma will be awarded to the candidate
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The academically honest student

Does
9 Document source material in a formal and appropriate manner
9 Use direct quotations appropriately
Understand the concept of plagiarism
 Understand the consequences of cheating regarding both school-based work and external
examinations and assessments
T Acknowledge explicitly and appropriately any help provided by another person
1 Follow all exam rules
Does Not
9 Copy the internal assessment work of other students
9 Give another student his/her work to copy
9 Use notes during a test unless allowed by the teacher or permitted by the examination rules
9 Does homework for anotherstudent
9 Present material written by another student as his/herown
9 Purchase and submit pieces written by someone else
I Write essays for otherstudents
9 Present artistic or creative work in any medium that has literally been reproduced except

in a manner allowed by the teacher or permitted by the examinationrules

In a cohesive and comprehensive way, teachers and librarians will provide instructions in:

1. The rules for acknowledging source material based on standard practice (regarding
such areas as footnotes and bibliographies);

2. Research writing techniques;
3. Data gathering techniques;
4. The planning, preparation and execution of research writing assignments;

5. Considering bias in reference material.
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ConsequencesGeneral

I Work that is deemed to be academically dishonest will receive zero as a grade; (though
the teacher may give some feedback to the student allowing him to resubmit, at the
discretion of theteacher)

9 This zerois likely to have a seriously detrimental effect on a semestergrade

9 In addition, the concerned teacher will write a letter to the student’s parents outlining the incident
and how it has been dealt with

9 A copy of this letter will be forwarded to the appropriate Coordinator and will be retained in the
student’s file

If there is a second instance of academic dishonesty again the piece of work will receive no marks

In addition, parents will be asked to attend a meeting with a panel made up of the concerned
teacher, the appropriate coordinator and the Deputy Head of Secondary. This panel will try to
discern whether there was a clear attempt to deceive on the part of the student

9 Based on the panel’s findings, a number of sanctions may be employed, ranging from having the
student being put on report to recommending that the student not be put forward as a DP
candidate (as appropriate)

9 Subsequent instances of academic dishonesty will put at risk the student’s place in the school.
In the case of malpractice during an internal school exam, the student will be removed from
the examination room and will receive no grade for that paper. This will adversely impact the
student’s term report.

ConsequencesDiploma
For normal class and home assignments the general consequences (above) will apply.

For internally assessed components

T  Work that is deemed academically dishonest will be returned to the student; provided it has
been handed in within the internal school deadline, and the candidate will be given time to
resubmit at the discretion of the teacher

9 If the deemed work is not handed in within the deadline it will not be assessed
and a student will automatically receive no internal assessment marks

9 This will automatically result in a loss of grade in the subject and consequently loss of thediploma

9 The student will be allowed to resubmit the piece in the following examinationsession

For externally assessed components (Extended Essay, Written tasks, World Literature, TOK)

1 Students must submit outlines and drafts as per the school’s internal deadlines
9 The topic must not be changed or new material introduced without the knowledge of the

supervising teacher
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Work that is deemed academically dishonest will be returned to the student, provided it has been
handed in within the internal school deadline, and the candidate will be given time to resubmit at
the discretion of the teacher.

9 If the student refuses to comply the teacher will refuse to sign the declaration of authenticity and the
matter is reported to IB by the DP Coordinator

9 Insuch a case the student will not receive a grade and will automatically fail the Diploma

9 The student will be allowed to re-submit the component only after one year, per IB policy

9 In case the instance of plagiarism is not detected by the teacher but is detected by the IB examiner, an
inquiry is conducted by IB

9 Statements are required from the student, the teacher and the DP Coordinator The final decision
regarding the plagiarism allegation is made by the IB

9 Insuch a case the student will not receive a grade and will automatically fail the Diploma

 The student will be allowed to re-submit the component only after one year.

In the case of malpractice during an IB final exam

9 The DP Coordinator is entitled to remove the student from the exam room and submit a report to IB

9 Insuch a case the student will not receive a grade for the concerned paper and will automatically fail
the Diploma

9 The student will be allowed to re-sit the component only after one year

9 The student may or may not be allowed to take the remaining papers depending on the feedback
from IB

NOTE

Parts of this document are a modification of the IB publicatfredemic honesty: guidance for
schools(September 2011piploma Programme General Regulatigrtdandbook(2012) as wk as
several policies currently used in schools around the world. At this time, we are unable to identify
the exact sources concerned.

REFERENCES:

*This handbook is a compilation of IB, Collegiate American School and Innoventures policies and procedures
as referenced below.

a) Behavioral Management Policy, Code of Conduct and Behavioral Expectations, and Attendance Policy,
(August 2015). Innoventures Education
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